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TRUONG PTDTBT TIEU HQC XA MUONG NHA Doc 1ap - Tw do - Hanh phuc
sé: 32 /QD - TrTH Murong Nha, ngay 16 thing 9 nim 2023
QUYET PINH

Veé viée phan cong nhiém vu cho can bo, gido vién, vién chire
Nam hoc 2023 - 2024

HIEU TRUONG TRUONG PTDTBT TIEU HQC XA MUONG NHA

Cén cir Diéu 11 Diéu Ié truong tiéu hoc ban hanh kém theo théng tu sé
28/2020/TT-BGDDT ngay 04 thang 9 nam 2020 cua B¢ truong bo Gido duc va
Dao tao quy dinh Nhiém vu va quyén han cua hiéu truong truong tiéu hoe;

Can cik Quyét dinh sé 2363/QD-UBND ngay 14 thing 8 ndm 2023 ciia Uy ban
nhéan dén huyén Dién Bién Ban hanh Ké hoach thoi gian ndm hoc 2023-2024
doi véi gido duc mam non, gido duc phé théng va gido duc thuong xuyén trén
dia ban huyén Dién Bién,

Cén cit vao Quyét dinh s6: 1719 /QP-UBND ngay 06 thang 7 nim 2023 vé viée
giao s6 16p, sé hoc sinh, s6 lwong nguoi lam viée cho cde don vi truong hoc thuéc
UBND huyén nam hoc 2023-2024;

Can cir van ban sé6 1041/PGDDT-GDTH ngay 8 thang 9 nam 2023 cua
Phong Gido duc va Dao tao huyén Dién Bién vé viéc hudng dan thyc hién
nhiém vu gido duc Tiéu hoc ndm hoc 2023-2024;

- Can cir vao ké hoach nhiém vu ném hoc 2023 - 2024 cia truong PTDTBT
tieu hoc xa Muwong Nha;

Xét dé nghi ciia cdc té chuyén mén.
QUYET PINH

Piéu 1. Phan cong nhiém vu nam hoc 2023-2024 cho can bg, giao vién,
nhéan vién truong PTDTBT ti€éu hoc xd Muong Nha(co bang phan cong kéem
theo).

Piéu 2. Cac can bd gido vién, nhan vién, Truong PTDTBT tiéu hoc xa
Muong Nha co trach nhiém thyc hién cac nhiém vy dugc giao va thuc hién cac
nhiém vu khac khi c6 yéu cau cua Ban gidm hiéu nha truong.

Piéu 3. Quyét dinh co hiéu luc ké tir ngay ky. Cac can bo, gido vién, nhan
vién Truong PTDTBT tiéu hoc x4 Muong Nha cé trach nhiém thi hanh quyét

dinh nay./.

Noi nhin:

- Phong GD&DT(bao cao);

- Nhu diéu 3 (Gmail truong);
- Luu: Nha truong.







PHAN CONG NHIEM VU, QUYEN HAN

VA THUC HIEN CAC CONG VIEC CU THE CUA CAN BO, GIAO
VIEN, NHAN VIEN TRUONG PTDTBT TH XA MUONG NHA

Niim hoc 2023- 2024
(Kém theo Quyét dinh s6: 32 /QP-TrTH ngay 16 thang 9 nam 2023)

1. P/c: Nong Quynh Luwu - Hiéu truéng nha trudong - Trinh d§ chuyén
mon: Pai hoc

Phu trach chung toan truong, diéu hanh hoat dong Gido duc va cac hoat
dong khac cua nha truong, thye hién nhiém vu quyen han theo quy dinh tai Diéu
11 (DPiéu 18 truong Tiéu hoc); truc tiép chi dao, diéu hanh va phu trach cac linh
vuc sau: Cong tac phat trién Pang, XD cic doan thé, cong tic t chirc can bo;
Phu trach cong tac tai chinh, tai san; cong tac khuyén hoc, thi dua khen thuong;
Cong tac Xa hoi hoa gido duc; Xay dung CSVC; Cac cudc van dong; Kiém tra
ndi bo; Khao thi va kiém dinh chat luong gido duc; Phu trach cong tac tai chinh,
tal san; cong tac Khuyen hoc; Ky duyét Hoc ba; KH chuyén mén céc to. Tham
gia giang day 2 tlet/tuan mon Toan (t) 16p 2al tai trung tam tryc lanh dao cong
tac ndi tra 3 ngay/ tudn. Kiém tra glam sat cong tac nau an- -sut- nhap thuc pham
hoc sinh ndi tra. Thudc bién ché t6 2.

Tham gia giang day 2 tiét/ tuan Mén day: Toan (T): 2al

2. P/c: Bé Vin Binh - Phé Hiéu truéng — Chi tich Hoi dong truong -
Trinh d6 chuyén mon: Pai hoc

Pho bi thu chi bd - Chu tich hoi déng truong. Phu trach chuyén mén 4, 5;
phu trach diém ban Pha Thanh, Na Khoang, Ban Ban, Hudi Sa Lang c6 trach
nhiém bbi dudng nang cao chét lugng doi ngli gido vién, chat luong hoc sinh
khéi 16p 4, 5; Kiém tra cong tac boi dudng doi tuyén mui nhon HS khoi 4, 5, cac
cudc thi trén mang khdi 4, 5. Cong tac théng ké tong hop béo cao; Pho cap
GDTH; Phu trach hoat dong ung dung cong nghe théng tin; cung Hiéu trudng t6
chirc cac Hai thi, chi dao giam sat kiém tra viéc xy dung hd so s6 sach, ké hoach
day hoc cua cac giao vién. Ky duy@t KH Ty hoc tu bdi duorng ciia GV khéi 4,5,
ké hoach bdi dudng thudng xuyén 4, 5, ké hoach chuyén mén t6 4, 5 s6 lucmg-chét
luong cac lop. Phu trach cong tac gitt vimg truong chuan Quéc gia mirc do 2
theo 05 tiéu chuén két horp v6i ddng chi Bién lam bao cdo dénh gid ngoai cung
cép céc sb liéu danh gla ngoai theo cac ndm. Tryc lanh dao cong tac ndi tra 3
ngay/tuan. Kiém tra giam sat cong tac niu dn-suat-nhap thuc pham hoc sinh noi
tra trung tdm. Thyc hién cac cong viéc do hiéu trudng phan cong.

Thay mat Hiéu trudng giai quyét cong viée khi duogc iy quyén.

Tham gia giang day 4 tiét/ tuan Mon day: Pao durc 4,5 & Trung tdm Thudc
bién ché td khdi 5.

3. P/e: Vi Vin Bién - Phé Hiéu truong - Chii tich cong doan -Trinh do
chuyén mon: Pai hoc



Phu trach chuyén mén Khéi 1,2,3, Chu tich céng doan truong. phu trach
diém ban Pu Lau, Khon Kén, Hoi Huong, Phi Cao c¢6 trach nhiém boi dudng
nang cao chat luong doi ngl gido vién, chat lugng hoc sinh khéi 1,2,3; Kiém tra
cong tac boi dudng ddi tuyen miii nhon HS khéi 1,2,3, cac cude thi trén mang
khoi 1,2,3. Xay dung ké hoach chuyén mén cua truong; Hoat dong phong trao
cua CBGV. Phu trach hoat dong ting dung cong ngh¢ thong tin t6 1,2,3; clng
Hiéu truong t6 chire cac Hoi thi, chi dao giam sat kiém tra viéc xay dung ho so s6
séch, ké hoach day hoc cua cac gido vién khoi 1,2,3. Ky duyét KH Tu hoc tu b01
dudng cua GV, ké hoach boi dudng thuong xuyén, ké hoach chuyén moén céc to
khéi 1,2,3, s6 luong-chat lugng cac 16p 1,2,3. Phu trach cong tac gitt vig truong
chuan Qudc gia mirc d6 2 theo 05 tiéu chudn. Thyuc hién truc hd so cong viéc
cta nganh tai nha trudng, Chi dong trong cong tic bao céo trén hd so cong viéc.
Truc lanh dao cong tac nodi tra Pu Lau. Kiém tra giam sat cong tac nu An-suat-
nhap thuc phém hoc sinh ndi tri Pu Lau. Thuc hién cac cong viéc do hiéu
trudng phan cong.

Thay mat Hiéu trudng giai quyét cong viéc khi duge ty quyén.

Tham gia giang day 4 tiét/ tudn Mon day: Pao duac 16p 4,5 Trung Tam.
Thuoc bién ché t6 khoi 3.

4. P/c: Tong Thi Tién (T6 truéng to khoi 1) - Trinh do chuyén mon:
DPai hoc

C6 trach nhiém xay dung ké hoach chuyén mén, chuyén dé khoi 1 va 16p
ghép 142, chi dao bdi dudng nang cao chét luong ddi ngil gido vién, hoc sinh
trong khéi. Chi dao va tham gia sinh hoat chuyén moén va cac hoat dong khac
cta to-truomg. T chire cac hoat dong gido duc STEM. Xay dung ngan hang dé
kiém tra. Kiém tra khao thi chét lugng cta t6. Quan ly viéc UDCNTT trong day
hoc ctia GV trong t6. Phu trach va quan ly 28 hoc sinh 16p 1Al (tai diém trung
tam). Tham gia giang day 23 tiét/tudn cac moén: Toan, TV, HDTNST. Chiu
trach nhiém vé chét lugng cac mén minh dam nhiém, t6 chic bdi dudng HS
mui nhon va phu dao HS chua dat chuan klen thire ki nang cua 16p chu nhiém
dam bao ty 1& vé chat lugng trudng chuan quéc gia. Co trach nhiém xay dng
ké hoach cong tac chi nhiém 16p. Ké hoach day hoc. Phéi hop chat ché véi gia
dinh, thon ban va cac luc lugng khac dé duy tri sb luong va thuc hién cac hoat
dong glao duc. Chi dao GV trong t6 thu thdp minh ching danh gia chét luong.
Tham gia danh gia xep loai vién chtre, déanh gia vién chirc, Chuan nghé nghiép
gido vién tiéu hoc. Kiém tra cong tdc ndi tra &n, ngu cua hoc sinh, lam hé so
cho hoc sinh duge huong cac ché d6 116, ché do 81 cho hoc sinh 16p minh phu
trach. Thudc bién ché t6 khéi 1. Giam sat cong tac ndu an - suat - nhap thuc
pham hoc sinh ndi tri. Thuc hién cac cong viéc khac theo su chi dao cua Ban
giam hiéu.

5. P/e Lwong Thi Phuwong Thao - Chu nhiém lép 1A2 - Trinh do
chuyén moén: Pai hoc.

Chu nhiém 16p 1A2, phu trach va quan 1y 21 hoc sinh (tai diém ban Na
Khoang). C6 trach nhiém xay dung ké hoach cong tac chii nhiém 16p. Phéi hop



v6i Doi TNTPHCM, gia dinh hoc sinh va céc luc luong khac dé gido duc hoc
sinh.

Tham gia giang day 23 tiét/tudn cac mén: Toan, TV, PD, HDTNST,
TNXH. Chju trach nhiém vé chét lugng cac mén minh dam nhiém; td chire boi
dudng HS mii nhon va phu dao HS chua dat chuén kién thue ki nang cua lop
chu nhiém, dam bao ty 1€ vé chét lwong truong chuan quoc gia mirc do 1. Tham
gia sinh hoat chuyén mén va céc hoat dong cua td, trudong. Kiém tra cong tac noi
tra dn, ngu cua hoc sinh, lam hd so cho hoc sinh duoc huong cac ché do 116,
ché do 81 cho hoc sinh 16p minh phuy trach. Tham gia danh gia xép loai vién
chire, danh gia vién chire, Chuan nghé nghiép gido vién tiéu hoc. Thudc bién ché
t6 khéi 1. Thuc hién céc cong viéc khac theo su chi dao ctia Ban giam hiéu.

6. P/c Lwong Vian Hom - Chii nhiém 16p ghép 1A3 (Ban Ban) Trinh do
chuyén mon: Pai hoc.

Chu nhiém 16p ghép 1+2 (1A3), phu trach va quan ly 10 hoc sinh (tai Ban
Ban). C6 trach nhiém x4y dung ké hoach c¢éng tic cht nhiém 16p. Phdi hop chat
ché véi gia dinh, thén ban va céac lyc lugng khac dé duy tri s6 lugng va thuc
hién cac hoat dong giao duc.

Tham gia giang day 23 tiét/tudn cac mén: Toan, TV, PP, TNXH, HDTN.
Chiu trach nhiém vé chét lvong cdc mén minh dam nhiém, t6 chirc boi dudng HS
miii nhon va phu dao HS chua dat chudn kién thire ki nang cua 16p chu nhié¢m,
dam béo ty 16 vé chat luong truong chuan qudc gia. Kiém tra lam hd so cho hoc
sinh dugc hudng, ché do 81 cho hoc sinh 1¢p minh phu trach. Tham gia sinh hoat
chuyén mén va céc hoat dong khéc clia to-truong. Thude bién ché t6 khéi 1. Tham
gia danh gia xép loai vién chirc, Chuan nghé nghiép gido vién tiéu hoc. Thuc
hién cac cong viéc khac theo sy chi dao cua Ban giam hiéu.

7. D/c: Phin Van Long - Chu nhi¢m lop ghép 1A4 (Pu Lau) Trinh do
chuyén mon: Cao dang. (To phé to 1)

Chu nhiém 16p 1A4 phu trach va quan ly 17 hoc sinh (tai Ban Pu Lau). Co
trach nhiém x4y dung ké hoach céng tac chii nhiém 16p. Phéi hop chit ché voi
gia dinh, thén ban va cac luc lugng khac dé duy tri s6 lwong va thuc hién cac
hoat dong gido duc.

Tham gia giang day 23 tiét/tudn cdc moén: Toan, TV, bb, TNXH,
HDTNST. Chju trach nhiém vé chét luong cac mén minh dam nhiém, t chue boi
dudng HS miii nhon va phu dao HS chua dat chuén kién thire ki nang cua lop
chti nhiém, dam bao ty 1& vé chat lugng truong chuan qudc gia. Kiém tra 1am hd so
cho hoc sinh dugc hudng cac ché d6 116, ché do 81 cho hoc sinh 16p minh phu
trach. Tham gia sinh hoat chuyén mén va cac hoat dong khéc cua t6-truong. Thude
bién ché t6 khoi 1. Truc ndi trii diém ban Pu Lau thir hai trong tuan. Kiém tra cong
tac v€ sinh cd nhén, viéc dn, nghi hoc tdp HS ndi tru [6p minh phu trach. Tham
gia danh gi4 xép loai vién chirc, Chuin nghé nghiép gido vién tidu hoc. Thuc
hién céc cong viéc khac theo sy chi dao cia Ban giam hiéu.



8. P/c: Quang Van Dién - Cha nhiém 16p ghép 1A5 (Phi Cao) Trinh do
chuyén mon: Dai hoc.

Chu nhiém 16p ghép 1+2 (1A5), phu trach va quan ly 11 hoc sinh (tai
diém ban Phi Cao). C6 trach nhiém xay dung ké hoach cong tac chu nhiém 16p.
Phéi hop chat ché véi gia dinh, thon ban va céc lyc lwong khac dé duy tri sb
lugng va thuc hién cac hoat dong giao duc.

Tham gia giang day 23 tiét/tudn cac mén: Toan, TV, DD, TNXH,
HDTNST. Chiju trdch nhiém vé chat lugng cac mén minh dam nhiém, td chic
boi dudng HS miii nhon va phu dao HS chua dat chuan kién thire ki nang cua
|6p chu nhiém, dam bao ty 1& vé chét lugng truong chuan qudc gia. Tham gia
sinh hoat chuyén mon va céc hoat dong khéc cua to-truong. Kiém tra cong tac
ban tr an, ngt ctia hoc sinh, 1am hé so cho hoc sinh dugc hu’orng ché do ché do
81 cho hoc sinh 16p minh phu trach. Tham gia danh gia xép loai vién chirc,
Chuan nghé nghiép gido vién tiéu hoc. Thudc bién ché t6 khdi 1. Thuc hién cac
cong viec khac theo su chi dao cua Ban giam hiéu.

9. P/c: Tong Van Cwdng - Chi nhiém 16p 2A3 (Lép ghép Hudi Sa
Lang)

Chu nhiém lop ghép 1+2 (2A3), phu trach va quan ly 8 hoc sinh (tai Ban
Hubi Sa Lang). C6 trach nhiém x4y dung ké hoach cong tac chii nhiém 16p. Phéi
hop chit ch& véi gia dinh, thon ban va cac luc lugng khac dé duy tri sb lugng va
thuc hién cac hoat dong gido duc.

Tham gia glang day 23 tiét/tuan cac mén: Toan,TV, bb,TNXH, HDTNST.
Chiu trach nhiém vé chat lugng cdc mon minh dam nhiém, t6 chirc bdi dudng HS
miii nhon va phu dao HS chua dat chuan kién thire ki ning cta 16p chu nhiém,
dam bao ty 1é vé chét luong trudong chuan qudc gia. Lam hd so cho hoc sinh dugc
huong ché do 81 cho hoc sinh 16p minh phu trach. Tham gia sinh hoat chuyén
mon va cac hoat dong khac cua té—tmb’ng. Thudc bién ché t6 khdi 1. Té chirc cac
hoat dong gido duc STEM. Tham gia danh gia xép loai vién chirc, Chuén nghé
nghiép gido vién tiéu hoc. Thuc hién cac cong viéc khac theo su chi dao cua Ban
giam hiéu.

10. P/c: Tran Thi Huwong - Chi nhiém 16p ghép 1A6 (Hoi Huong)
Trinh d6 chuyén mén: Cao dang.

Chu nhiém 16p ghép 142 (1A7), phu trach va quan ly 21 hoc sinh (tai Ban
Hoi Huong). C6 trach nhiém xay dung ké hoach cong tac cha nhiém 16p. Phéi
hop chit ché véi gia dinh, thon ban va céc luc luong khac dé duy tri sé lugng va
thuc hién cac hoat dong gido duc.

Tham gia giang day 23 tiét/tudn cac moén: Toan, TV, BB, TNXH,
HDTNST. Chiju trach nhiém vé chat luong cdc mén minh dam nhiém, t6 chirc boi
dudng HS mii nhon va phu dao HS chua dat chuan klen thtrc ki nang cua lop

chti nhiém, dam bao ty 1& vé chat lugng truong chuan qudc gia. Kiém tra cong tac
ban tra an, ngu cua hoc sinh, lam hé so cho hoc sinh duoc huong ché d6 81 cho
hoc sinh 16p minh phu trach. Tham gia sinh hoat chuyén mon va cac hoat dong



khac cua to-truong. Thudc bién ché t6 khoi 1. Tham gia danh gid x€p loai vién
chire, Chuan nghé nghiép giao vién tiéu hoc. Thuc hién cac cong viéc khac theo
su chi dao cua Ban giam hiéu.

11. P/e: Lé Thi To - Chi nhiém 16p ghép 1A7 (Ban Khon Kén) Trinh
d6 chuyén moén: Cao dang. Té phé

Chu nhiém l6p ghép 1+2 (2A3), phu trach va quan ly 15 hoc sinh (tai
diém ban Khon Kén). C6 trach nhiém xay dung ké hoach céng tac chu nhiém
16p. Phdi hop véi gia dinh hoc sinh va cac luc lugng khac dé duy tri s6 luong va
gido duc hoc sinh.

Tham gia giang day 23 tiét/tuan cac mén: Toan, TV, PD, TNXH,
HDTNST. Chiu trach nhiém vé chat lugng cac mdén minh dam nhiém, té chirc
boi dudng HS miii nhon va phu dao HS chua dat chudn kién thte ki nang cua
16p chu nhiém, dam bao ty 1€ vé chat lugng trudng chuan quéc gia. Kiém tra
cong tac ban tri &n, nga cua hoc sinh, lam ho so cho hoc sinh dugc hudng, ché
do 81 cho hoc sinh 16p minh phu trach. Tham gia sinh hoat chuyén moén va cac
hoat dong khéac ciia to-truong. Tham gia danh gid xép loai vién chirc, Chuan
nghé nghiép gido vién tiéu hoc. Thude bién ché t6 khoi 1. Thuc hién céc cong
viéc khac theo su chi dao cua Ban giam hiéu.

12. Pong chi Vang A D& - Chi nhiém 16p ghép 2AS (Pha Thanh)
Trinh d§ chuyén mon: Pai hoc.

Chu nhiém 16p ghép 1+2 (2A3), phu trach va quan ly 22 hoc sinh (tai
diém ban Pha Thanh). C6 trach nhiém xay dung ké hoach cong tac chu nhiém
16p. Phdi hop chit ché véi gia dinh, thon ban va céc luc lugng khac dé duy tri sb
lugng va thuce hién cac hoat dong gido duc.

Tham gia giang day 23 tiét/tudn cac moén: Toéan, TV, PP, TNXH, TD,
HDTNST. Chiju trach nhiém vé chit luong cdc mén minh dam nhiém, t6 chic
boi dudng HS miii nhon va phu dao HS chua dat chuan kién thtre ki nang cua
lorp cht nhiém, dam bao ty 1& vé chat lugng truong chuan quéc gia. Kiém tra
cong tac ban tri &n, ngd cua hoc sinh, lam hd so cho hoc sinh duoc hudng, ché
d6 81 cho hoc sinh 16p minh phuy trach. Tham gia sinh hoat chuyén moén va cac
hoat dong khéc cua to- -truong. Tham gia danh gia xep loai vién chie, Chuan
nghé nghiép gido vién tiéu hoc. Thude bién ché t6 khoi 2. Thuc hién céc cong
viéc khac theo su chi dao cua Ban giam hiéu.

13. D/c: Tong Thi Kién - Chii nhi¢m 16p 2A1 (T6 trwémg to khoi 2)
Trinh d§ chuyén mon: Cao dang.

C6 trach nhiém xay dung ké hoach chuyén mén, chuyén dé t6 khéi 2. Chi
dao bdi dudng ning cao chat lugng ddi ngii gido vién, hoc sinh trong t6. Xay
dung ngan hang dé kiém tra. T6 chirc cac hoat dong gido duc STEM. Kiém tra
khao thi chét luong cua t6. Quan ly viéc UDCNTT trong day hoc ctia GV trong
t6. Cht nhiém 16p 2A1, phy trach va quan ly 26 hoc sinh (tai trung tdm). Chi
dao hoat dong chuyén mén tb 2. Cé trach nhiém xay dung ké hoach cong tac chu



nhiém. Ké hoach hoat dong NGLL. Phéi hop vai doi TNTPHCM, gia dinh hoc
sinh va cac luc lugng khac dé gido duc hoc sinh.

Tham gia giang day 21 tiét/tudn cac mon: Toan, TV, HDTN, TNXH. Chiu
trach nhiém vé chét lugng cdc mén minh dam nhiém; boi dudng HS miii nhon
va phu dao HS chua dat chuan klen thirc ki néng cua 16p chu nhiém, dam bao ty
1é vé chat luong truong chuan quoc gia. Tham gia danh gia xep loai vién chtre,
danh gia vién chirc, Chuan nghé nghiép giao vién tiéu hoc. Kiém tra cong tac noi
tri &n, ngt cua hoc sinh, 1am hé so cho hoc sinh duge hudng cac ché do 116,
ché d6 81 cho hoc sinh 16p minh phu trach Tham gla sinh hoat chuyén moén va
cac hoat dong cua to truong. Tham gia danh gia xép loai vién chic, chuan nghé

nghi¢p gido vién tidu hoc. Thudc bién ché t6 khéi 2. Hudng dan hoc sinh ni tré
(khéi 2) hoc 2 bubi ti/tudn. Thuc hién cac cong viéc khéc theo su chi dao cua
Ban giam higu.

14. P/c: Nguyén Thi Nga - Chii nhiém l6p 2A2 (Ban Na Khoang)
Trinh d6 chuyén mon: Pai hoc.

Chi nhiém 16p 2A2, phy trach va quan ly 22 hoc sinh. C6 trach nhiém
xay dung ké hoach cong tac chu nhiém 16p. Phéi hop véi doi TNTPHCM, gia
dinh hoc sinh va céc luc lugng khac dé gido duc hoc sinh.

Tham gia g;ang day 23 tiét/tudn cac moén: Toan, TV, PP, TNXH, HDTN.
Chiu trach nhiém vé chat lugng cac mén minh dam nhiém; T chiic cac hoat
dong giao duc STEM, t chirc bdi dudng HS mili nhon va phu dao HS chua dat
chuan klen thire ki nang cta 16p chu nhiém, dam bao ty 1¢ vé chét lugng truong
chuén quoc gia muc do II. Tham gia danh gia xep loai vién chirc, danh gia vién
chtre, Chuén nghe nghiép gido vién tiéu hoc. Kiém tra cong tac ndi tru an, ngu
cta hoc sinh, lam hé so cho hoc sinh duoc hudng cac ché do 116, ché do 81 cho
hoc sinh 16p minh phu trach Tham gia sinh hoat chuyén moén va céc hoat dong
ctia to, truong. Thude bién ché t6 khéi 2. Thuc hién céc cong viéc khéc theo sy
chi dao cua Ban giam hiéu.

15. P/c: Thao A P6 - Chii nhiém 2A4 (Pu Lau) Trinh d¢ chuyén mon:
Dai hoc.

Chu nhiém 16p 2A4, phu trach va quan ly 18 hoc sinh. C6 trach nhiém
xdy dung ké hoach cong tac chi nhiém 16p. Phéi hop véi doi TNTPHCM, gia
dinh hoc sinh va céc luc lugng khac dé gido duc hoc sinh.

Tham gia giang day 23 tiét/tudn cac mon: Todn, TV, bb, TNXH, HDTN.
Chiu trach nhiém vé chét lugng cic mén minh dam nhiém; t6 chic boi dudng
HS mai nhon va phu dao HS chua dat chuén kién thire ki nang cua lop chu
nhiém, dam bao ty 1 vé chét luong truong chuan quéc gia mire do II. Kiém tra
lam ho so cho hoc sinh duge hudng, ché do 81, 116 cho hoc sinh 16p minh phu
trach. Tham gia sinh hoat chuyén mén va cac hoat dong ctia td, truong. To chirc
cac hoat dong gido duc STEM. Tham gia danh gia xép loai vién chire. Truc ndi
tra Pu Lau vao thir ba. Kiém tra né nép cua hoc sinh néi tra do I6p minh chu
nhiém. Phu trach quan 1y hoc sinh néi tri tai diém truong Pu Lau. T chirc cho




HS néi tra an ngu ren né nep cho HS noi tra glao duc ki nang song, tur van tam
ly cho cac em. Panh gia Chuin nghé nghi¢p giao vién tiéu hoc. Thudc bién ché
t6 khéi 2. Thuc hién céc cong viéc khéac theo su chi dao ctia Ban giam hiéu.

16. P/c: Tran Thi Bic - Chi nhiém 16p 3A1 (T6 truéng to khoi 3)
Trinh d6 chuyén moén Pai hoc

C6 trach nhiém xay dung ké hoach chuyen mén, chuyén dé t6 khoi 3. Chi
dao boi dudng néng cao chét lugng doi ngli gido vién, hoc sinh trong to. Xay
dung ngan hang dé kiém tra. Kiém tra khao thi chat luong cta t6. Quan ly viéc
UDCNTT trong day hoc ctia GV trong t6. Chu nhiém lép 3Al, phu trach va
quan ly 29 hoc sinh. Xay dung ké hoach chu nhiém. Ké hoach hoat dong NGLL.
Phdi hop vai d6i TNTPHCM, gia dinh hoc sinh va céc luc luong khac dé gido
duc hoc sinh.

Tham gia giang day 21 tiét/tudn cac mon: Toan, Tiéng Viét, Hoat dong
trai nghiém, TNXH; Chiu trach nhiém vé chét lugng cac mon minh giang day, t6
chire boi dudng HS miii nhon va phu dao HS chua dat chuan klen thirc ki nang
ctia 16p cht nhiém, dam bao ty 18 vé chat luo'ng truo‘ng chudn quéc gla T6 chirc
cac hoat dong gido duc STEM. Kiém tra cOng tac ndi tru an, ngl cua hoc sinh,
lam hd so cho hoc sinh duogc hudng cac ché do 116, ché do 81 cho hoc sinh lop
minh phu trach. Thanh l4p bdi dudng ddi tuyén tham gia thi giao luu cip huyén
mon Toan, Tleng Anh trén mang, TV Trang nguyén dat két qua. Tham gia cac
budi sinh hoat chuyén mon, cac hoat dong cua td cua truong, huong dan hoc
sinh néi tri (khéi 3) hoc 2 budi tdi/tudn. Kiém tra cong tac vé sinh ca nhan, vi¢c
an, nghi hoc tap HS ndi tru lop minh phu trach. Tham gia danh gia xep loai vién
chtre, Chuan nghé nghiép gido vién tiéu hoc. Thudc bién ché to khéi 3. Thuc
hién céc cong viéc khac theo sy chi dao cua Ban giam hiéu.

17. P/e: Lwong Thi Yén- Chi nhiém 16p 3A2 — Trinh d6 chuyén mén:
Dai hoc

Chu nhiém 16p 3A3, phu trach va quan ly 28 hoc sinh. C6 trach nhiém
xay dung ké hoach cong tac chu nhiém. Phéi hop véi doi TNTPHCM, gia dinh
hoc sinh va cac luc lugng khac dé gido duc hoc sinh. Tham gia giang day 23
tiét/tudn cac moén: Toan, Tiéng viét, TNXH, Hoat dng trai nghiém. Té chirc cac
hoat dong gido duc STEM. Chiu trach nhiém vé chat lugng cac moén minh dam
nhiém; boi dudng HS miii nhon va phu dao HS chua dat chuan klen thire ki nang
ctia 16p chii nhiém, dam bao ty 1é vé chat luong truong chuén qudc gia. Kiém tra
cong tac noi tri an, ngu cua hoc sinh, lam hé so cho hoc sinh dugc hudng cac
che do 116, ché do 81 cho hoc sinh 16p minh phu trach. Thanh lap bdi dudng doi
tuyen tham gia thi mén Toan, Tiéng Anh Tiéng Viét Trang nguyén trén mang
dat két qua. Tham gia sinh hoat chuyén mén va cac hoat dong ciia to, truong.
Quan ly hoc sinh, huéng dan hoc sinh ndi tra (16p 3A2) hoc 2 budi toi/tuan.
Kiém tra cong tac vé sinh ca nhan, viéc dn, nghi hoc tdp HS ndi trt 16p minh
phu trach. Tham gia danh gi4 vién chirc, Chudn nghé nghiép gido vién tiéu hoc.
Thudc bién ché td khdi 3. Thuyc hién céac cong viéc khac theo sy chi dao cua Ban
giam hiéu.



18. P/c: Lo Thi Khién - Chii nhiém 16p 3A3 (T6 phé to 3) - Trinh d6
chuyén moén: Dai hoc.

Chu nhiém 16p 3A2, phu trach va quan ly 30 hoc sinh. C¢é trach nhiém
xay dung ké hoach chu nhiém. Ké hoach hoat dong NGLL. Phéi hop véi doi
TNTPHCM, gia dinh hoc sinh va cac luc lugng khac dé gido duc hoc sinh.
Tham gia giang day 23 tiét/tudn cac mén: Toan, Tiéng viét, TNXH, Hoat _dong
trai nghiem T6 chire céc hoat dong gido duc STEM. Chiju trach nhiém vé chat
lugng cic mon minh dam nhiém; t6 chirc bdi dudng HS mili nhon va phu dao
HS chua dat chuan KTKN ctia 16p chi nhiém dam bao ty 1& vé chat lugng
truong chuan quoc gia. Kiém tra cong tac noi trd an, ngu cua hoc sinh, lam ho so
cho hoc sinh dugc hudng cac ché do 116, ché d6 81 cho hoc sinh 16p minh phu
trach. Thanh lap bdi dudng ddi tuyén tham gia thi mén Toan, Tiéng Anh, TNTV
trén mang dat két qua. Tham gia sinh hoat chuyén mén va cac hoat dong cua to
cua truong. Quan ly hoc sinh ndi tra va hudng dan hoc sinh noi tra (16p 3A3)
hoc 2 budi téi/tuan. Kiém tra cong tac vé sinh cé nhan, viéc an, nghi hoc tap HS
noi tra 1op minh phu trach. Tham gia danh gia xép loai vién chirc, Chuan nghé
nghiép gido vién tiéu hoc. Thuc hién cic cong viéc khéc theo sy phan cong cua
Ban giam hiéu. Thudc bién ché t6 khéi 3.

19. P/e: Cr A Vir - Chi nhiém l6p 3AS - Ghép 3+ 4 (Phi Cao) -Trinh
do chuyén moén: Pai hoc

Chu nhiém 16p ghép 3+4 Phi Cao, phu trach va quan ly 11 hoc sinh. Co
trach nhiém xay dung ké hoach cong tac chii nhiém. Ké hoach hoat dong NGLL.
Phéi hop véi doi TNTPHCM, gia dinh hoc sinh va céc luc lugng khac dé gido
duc hoc sinh. Tham gia giang day 23 tiét/tudn cac mon: Toén, Tleng viét, Hoat
dong NGLL, Khoa hoc, PP, LS-DL, KT, MT. Chiju trach nhiém vé chat luong
cac mdén minh dam nhiém; T6 chirc cac hoat dong giao duc STEM, t6 chire boi
dudng HS mai nhon va phu dao HS chua dat chuan KTKN cua 16p chu nhiém,
dam bao ty 1é vé chat luong truong chuan quéc gia. Kiém tra cong tac ban tra
an, ngl ciia hoc sinh, 1am hd so cho hoc sinh dugc huong ché do 81 cho hoc
sinh 16p minh phy trdch. Tham gia sinh hoat chuyén mén va cac hoat dong cua
t0, truong. Tham gia danh gia xép loai vién chure, Chudn nghé nghiép gido vién
tiéu hoc. Thuc hién cdc cong viéc khac theo su phan cong cua Ban gidm hiéu.
Thudc bién ché t6 khéi 3.

20. P/e: Nguyén Thi Thoa - Chii nhiém 16p 3A4 - Trinh do chuyén
mon: Cao dang.

Chu nhi¢m 16p 3A4, phuy trach va quan ly 15 hoc sinh. Co6 trach nhiém
xdy dung ké hoach chu nhiém. Ké hoach hoat dong NGLL. Phéi hop véi doi
TNTPHCM, gia dinh hoc sinh va cac luc lugng khac dé gido duc hoc sinh.
Tham gia giang day 26 tlet/tuan cac mon: Toan, Tiéng viét, TNXH, Hoat dong
NGLL. Chiu trach nhiém vé chat luong cac mén minh dam nhiém; T6 chic cac
hoat dong giao duc STEM, t chirc boi dudng HS miii nhon va phu dao HS chua
dat chudn KTKN cua 16p chii nhiém, dam bao ty 1& vé chat lugng truong chuén
quéc gia. Kiém tra 1am ho so cho hoc sinh duge huéng céc ché d6 116, ché do



81 cho hoc sinh 16p minh phuy trach. Thanh lap bdi dudng doi tuyén tham gia thi
Tiéng Viét trang nguyén trén mang dat két qua. Tham gla sinh hoat chuyén mén
va cac hoat dong cua t6 cla truong. Quan ly hoc sinh noi tri va hudng dan hoc
sinh ndi tra (16p 3A4) hoc 1 budi tdi/tuan. Kiém tra cong tac vé sinh ca nhan,
viéc an, nghl hoc tap HS ndi trt 16p minh phu trach. Truc n6i tra thir 4. Tham
gia danh gia xep loai vién chtrc, Chudn nghé nghiép gido vién tiéu hoc. Thuc
hién cac cong viéc khac theo sy phan cong ciia Ban giam hiéu.

21. P/c: Tong Thi Ngoai - Chii nhiém 16p 4A1 (T6 truwéng to 4) Trinh
do chuyén mon: Pai hoc

C6 trach nhi¢m xay dung ké hoach chuyen mén, chuyén dé t6 khéi 4. Chi
dao bdi dudng nang cao chat lugng doi ngli gido vién, hoc sinh trong t6. Xay
dung ngan hang dé kiém tra. Kiém tra khao thi chét lugng cua t6. Quan ly viéc
UDCNTT trong day hoc cua GV trong t6. Xay dung ké hoach Chu nhiém 16p
4A1, phu trach va quan ly 36 hoc sinh. C6 trach nhiém xay dung ké hoach chu
nhlem Phéi hop véi d6i TNTPHCM, gia dinh hoc sinh va cac lyc lugng khac dé
gido duc hoc sinh.

Tham gia giang day 21 tlet/tuan cac mén: Toan, Tiéng viét, TNXH, Hoat
dong trai nghiém; Chiu trach nhiém ve chat luong cac mén minh giang day; To6
chire cac hoat dong giao duc STEM, t6 chirc boi dudng HS miii nhon va phu dao
HS chua dat chuan klen thirc ki nang cua 16p chu nhiém, dam bao ty 1¢ vé chat
lugng truong chudn qudc gia. Kiém tra lam hé so cho hoc sinh dugc huong cac
ché do 116, ché d6 81 cho hoc sinh lop minh phu trach. Thanh lap boi dudng doi
tuyén tham gla thi giao luu cdp huyén mén TV dat két qua cao 3/3 hoc sinh. Chi
dao va tham gia cac budi sinh hoat chuyén mén va cac hoat dong cua to, truong,
hudéng dan hoc sinh ndi tra (16p 4A1) hoc 2 budi ti/tudn. Kiém tra cong tac vé
sinh ¢4 nhan, viéc an, nghi hoc tap HS ndi tra lop minh phu trach. Giam sat cong
tic ndu an - sudt - nhap thyc pham hgc sinh ndi tri. Tham gia danh gia xep loai
vién chitc, Chudn nghé nghiép gido vién tiéu hoc. Thudc bién ché t6 khéi 4.
Thue hién cac cong viéc khac theo su chi dao cia Ban giam hiéu.

22. P/c: Hoang Thi Thim - Chii nhiém 16p 4A2 (T6 phoé to 4) - Trinh
d6 chuyén mon: Pai hoc.

Chu nhiém 16p 4A2, phu trach va quan ly 36 hoc sinh. Co trach nhiém
xdy dung ké hoach chii nhiém. Phdi hop véi doi TNTPHCM, gia dinh hoc sinh
va cac lyc lugng khac dé gido dyc hoc sinh. Tham gia giang day 24 tiét/tuan cac
mon: Toan, Tleng viét, Hoat dong trdi nghiém. LS, DL, KH, KT. Chiu trach
nhiém ve chat lugng cac mon minh dam nhiém; Té chirc cac hoat dong giao duc
STEM, tb chirc b6i dudng HS mili nhon va phy dao HS chua dat chuan KTKN
cta 16p chu nhi¢m, dam bao ty 1¢ vé chat lugng trudng chuén quéc gia. Kiém tra
lam ho so cho hoc sinh duge hudng céc ché do 116, ché do 81 cho hoc sinh 16p
minh phu trach. Tham gia sinh hoat chuyén mén va céac hoat dong cua t6 cla
truong. Quan ly hoc sinh ndi trd va huéng dan hoc sinh ndi tra (16p 4A2) hoc 2
budi toi/tudn. Kiém tra cong tac vé sinh ca nhén, viéc an, nghi hoc tap HS ndi tra
16p minh phu trach. Tham gia danh gia xép loai vién chirc, Chuan nghé nghiép



giao vién tiéu hoc. TO trudng td quan trd, quan ly hoc sinh ndi tru tai trung tam
¢6 trach nhiém kiém tra cong tac vé sinh ca nhan, vé sinh phong g, cac né nép
cua HS ndi tra hang ngay. Kiém tra si sé clia HS néi tra. Tryce ndi tri vao t6i chu
nhat. Gido duc HS cac ki nang séng, tu van tam ly cho hoc sinh ngi tr tai
trudng. Thuc hién cac cong viéc khac theo sy phan cong cua Ban gidm higu.

23. P/c: Tong Vin Ngoan - Chi nhiém 16p 4A4 - Trinh d¢ chuyén mon:
Pai hoc

Chu nhi¢m 16p 4A4, phy trach va quan ly 20 hoc sinh. Co trach nhiém
xdy dung ké hoach chi nhiém. K& hoach hoat dong NGLL. Phoi hop véi doi
TNTPHCM, gia dinh hoc sinh va céc luc lugng khac dé gido duc hoc sinh.
Tham gia giang day 23 tiét/tudn cac mon: Toan, Tleng viét, TNXH, KH-LS-DL,
KT, BD, Hoat dong TN. Chiu trach nhiém vé chat lugng cac mén minh dam
nhiém; T6 chirc cac hoat dong gido duc STEM, t6 chirc bdi dudng HS mui nhon
va phu dao HS chua dat chuan KTKN cua 16p chu nhiém, dam bao ty I¢ vé chat
lugng truong chuan quéc gia. Kiém tra 1am ho so cho hoc sinh duogc hudng cac
ché do 116, ché do 81 cho hoc sinh 16p minh phu trach. Tham gia sinh hoat
chuyén mén va cac hoat dong cua tb clia trLrorng Quan ly hoc kiém tra né nép vé
sinh cé nhan, an, ngu, sinh hoat ndi qui cia HS hudng dan hoc sinh néi tra (l6p
4A4) hoc 1 budi tdi/tudn. Truc ndi tri vao thir ndm hang tuan. Tham gia danh
gia xép loai vién chirc, Chuén nghe nghlep glao vién tiéu hoc. Thuc hién céc
cong viéc khac theo sy phén céng cua Ban giam higu.

24. Tong Vin Chinh — Chii nhiém 16p 5A1. T6 truomg t6 CM khoi 5 -
Trinh do chuyén moén: Pai hoc.

Co6 trach nhiém xay dung ké hoach t6 chuyén mén, chuyén dé khoi S, chi
dao bdi dudng nang cao chat lugng doi ngli giao vién, chit lugng hoc sinh trong
t6 khoi. Xay dung ngan hang dé kiém tra. Kiém tra khao thi chat lugng cua t0.
Quan ly viéc UDCNTT trong day hoc ciia GV trong td. Xay dung ké hoach Chu
nhiém 16p 5A1, phu trach va quan ly 29 hoc sinh. Cé trach nhiém xay dung ké
hoach chu nhiém. Phéi hop v6i doi TNTPHCM, gia dinh hoc sinh va cac luc
luong khéc dé gido duc hoc sinh.

Tham gia giang day 21 tiét/tudn cac mon: Toan, Tleng Viét, Hoat dong
NGLL, Khoa hoc, DD, LS-BL, KT. Chiju trach nhiém vé chat lugng cac moén
minh dam nhiém, Té churc céc hoat dong gido duc STEM, t6 chirc boi dudng HS
miii nhon va phu dao HS chua dat chuan KTKN cua 16p chu nhiém. Kiém tra
lam ho so cho hoc sinh dugc hudng cac ché d6 116, ché do 81 cho hoc sinh 16p
minh phu trach. Thanh 1ap ddi tuyén, t6 chuc boi dudng HS tham gia giao luu
HS gi6i mén Toan lo*p S cap huyén dat hiéu qua, dam bao ty 1€ vé chat luorng
truong chuan quoc gla To chirc va tham gia céc bubi sinh hoat chuyén mén va
cac hoat dong khac cua t6 cla trudng, hudng dan hoc sinh ndi trit (16p 5A1) hoc
2 budi ti/tuan. Kiém tra cong tac vé sinh cd nhan, vi¢c an, nghi hoc tap HS ndi
tri 16p minh phy tréch. Gidm sat cong tac nau an - sudt - nhép thyc pham hoc
sinh noi tra. Tham gia dénh gia xép loai vién chic, Chuan nghé nghiép gido vién



tiéu hoc. Thuc hién cac cong viéc khac theo sy phéan cong cia Ban giam hiéu.
Thudc bién ché to khoi 5.

25. P/c: Lwong Vian Thanh - Chi nhiém lép SA2 -Trinh dé chuyén
mon: Pai hoc.

Chu nhi¢m 16p SA2, phu trach va quan ly 30 hoc sinh. C6 trach nhiém
xay dung ké hoach cong tac chi nhiém. K& hoach hoat dong NGLL. Phéi hop
voi doi TNTPHCM, gia dinh hoc sinh va cac luc luong khac dé gido duc hoc
sinh. Tham gia giang day 23 tiét/tudn cac mon: Toén, Tleng Vi¢t, Hoat dong
NGLL, Khoa hoc, BB, LS-DL, KT. Chiu trach nhi¢m vé chat lugng cac mon
minh dam nhiém; T6 chirc cac hoat dong giao duc STEM, t6 chuc boi dudng HS
mii nhon va phu dao HS chua dat chuan KTKN cta 16p chu nhiém. Kiém tra
lam hé so cho hoc sinh duoc huong cac ché d6 116, ché do 81 cho hoc sinh 16p
minh phu trach. Thanh lap doi tuyen t6 chire bdi dudng HS tham gia giao luu
mon TV lop 5 HS cap huyén dat két qua 2/2 HS, dam bao ty 1¢ vé chat lugng
trudong chudn quéc gia. Tham | gia sinh hoat chuyén mén va céac hoat dong cua to,
truong. Quan ly va hudng dan hoc sinh ndi tra (16p 5A2) hoc 2 budi tdi/tuan.
Kiém tra cong tac vé sinh ca nhan, viéc an, nghi hoc tap HS ndi tru lorp minh
phu trach. Tham gia danh gia xép loai vién chirc, Chuén nghé nghiép gido vién
tiéu hoc. Thuc hién cac cong viéc khic theo su phan cong cta Ban giam hiéu.
Thugc bién ché td khéi 5.

26. P/e: Lwong Thi Thire- Chi nhiém 16p 5A3 -Trinh d6 chuyén mon:
Pai hoc.

Chu nhiém 16p 5A3, phu trach va quan ly 30 hoc sinh. Co6 trach nhiém
xay dung ké hoach chu nhiém 16p. Ké hoach hoat dong NGLL. Phéi hop véi doi
TNTPHCM, gia dinh hoc sinh va cdc luc luong khac dé gido duc hoc sinh.
Tham gia giang day 21 tiét/tuan cdc mon: Todn, Tleng Viét, BD, KT, Khoa hoc,
LS-BL, Hoat dong NGLL. Chiu trach nhiém vé chat lugng cac mon minh dam
nhiém, T4 chirc cac hoat dong giao duc STEM, t6 chirc boi dudng HS mii nhon
va phu dao HS chua dat chuin KTKN cta l6p chu nhiém, dam bao ty 1€ vé chat
lugng truong chuén qudc gia. Kiém tra lam hd so cho hoc sinh dugc hudng cac
ché do 116, ché d6 81 cho hoc sinh 16p minh phu trach.

Tham gia sinh hoat chuyén mén va cac hoat dong khac cua to, truong,
hudéng dan hoc sinh néi tra (16p 5A3) hoc 2 budi toi/tudn. Kiém tra cong tac vé
sinh c4 nhan, viéc &n, nghi hoc tdp HS ndi trd I6p minh phu trach. Thuc hién cac
cong viéc khac theo sy phan cong cua Ban giam hiéu. Sinh hoat chuyén moén
thudc to 5;

27. Trinh Xuan Hai - Chi nhiém 16p 5A4 (T6 pho t6 5)

Trinh d§ chuyén mén: Pai hoc. Chi nhi¢m 16p 5A4, phy trach va quan ly
20 hoc sinh. Co trach nhiém xay dung ké hoach cha nhiém 16p 5A4. Ké hoach

hoat dong NGLL. Két hop véi doi TNTPHCM, gia dinh hoc sinh va cac luc
lugng dé gido duc hoc sinh.




Tham gia giang day 23 tiét/tuan cdac mon: Toan, Tleng Viét, Dao durc,
Khoa hoc, LS-PL, KT, Hoat dong NGLL. Chiju trach nhiém vé chat lugng cac
mén minh dam nhiém, Td chirc cac hoat dong gido duc STEM, to chirc boi
dudng HS mui nhon va phu dao HS chua dat chuén KTKN cua 16p chu nhiém,
dam bao ty 1é vé chét lugng trudng chuan qudc gia. Kiém tra 1am ho so cho hoc
sinh dugc hudng cac ché do 116, ché do 81 cho hoc sinh 16p minh phu trach.
HD hoc sinh 16p 5A4 hoc 1 budi t6i/tudn. Kiém tra cong tac vé sinh cé nhan,
viéc an, nghi hoc tap HS ndi trti 16p minh phu trach. Tryc ndi tra chu nhat tai Pu
Lau. Tham gia danh gia xép loai vién chirc, Chuan nghé nghlep gido vién tiéu
hoc. Thuce hién cac cong viéc khac theo su phan céng cua Ban giam hiéu. Thudc
bién ché td khéi 5. Lam thu kho diém truong Pu Lau. Kiém tra don doc céc né
nép cia GV va HS tai diém trudong Pu Lau.

28. D/c: Hoang Thi Ut - Tong phu trach Poi TNTPHCM (Thu ky hoi
dong trwong) -Trinh do chuyén mén: Pai hoc.

Téng phu trach Doi ¢6 nhiém vu xdy dung ké hoach, t6 chirc, quan 1y cac hoat
dong cua Doi Tlueu nién va Sao Nhi dong 6 nha truong. To churc cac hoat dong gido
duc NGLL. Ket hop véi gido vién Thé duc, Am nhac t6 chire cac hoi thi giao luu
gitra céc tap thé 16p theo chu dé chu diém, giao luu Tiéng Viét gitra céc 16p. Tham
gia glang day 2 tiét/tudn Mon HPTN 16p lal,2al. Chiju trach nhiém vé chat
lugng cac mon minh dam nhiém; Klem tra cong tac vé sinh cac 16p, nha v¢ sinh
cua hoc sinh hang ngay. Ghi Nghi quyét cac cudc hop Hoi dong su pham Tham
gla sinh hoat chuyén mén theo huéng dan cua PGD &DT. Tham gia danh gia
xep loai vién chtre, Chuan nghé nghlep gido vién tiéu hoc. Thuc hién cdc cong
viéc khac theo su phan cong cua Ban giam hi¢u. Quan ly HS ndi tri. Gido duc ki
nang song cho HS noi tra t&i thir tu. Giam sat cong tac nau an - suat nhép thuc
pham hoc sinh ndi tra. To chirc cac ndi dung sinh hoat néi tra vao t6i thir 4 hang
tudn. Thudc bién ché td 5.

29. Dle: Trin LAm Téi (Gido vién mén Thé duc) - Trinh do chuyén
mon: Cao dang.

Tham gia giang day 21 tiét/tudn mén Thé duc kh01 1-5. Chiu trach nhiém
vé chat luong moén minh dam nhiém; dam bao ty 1¢ vé chat lugng truong chuan
quoc gia. Hb tro t6 truong viét bao cdo va thu thap cdc minh chimng cho tiéu
chudn 2 cta nha truong. Két hop véi GV Tong phu trach Di t6 chirc céc hoat
dong dau gio, gitra gio ¢ hiéu qua. XD ké hoach bdi dudng HS ning khleu thé
duc thé thao. Thanh lap va x4y dung ke hoach hoat dong cac cau lac bo, t6 chirc
luyén tap thuong xuyén dé c6 ddi tuyén tham gia giao luu cap cum, cap huyén.
Quan ly nha da nang Quan ly HS ndi tra. Quan ly hoc sinh noi tro phong nam.
Té chirc cho HS ndi tra tap thé duc vao sang cac ngay trong tuan. Tham gia sinh
hoat chuyén mon va cac hoat dong cua to, truong, nganh. Truc néi tri thir hai.

Tham gia danh gia xép loai vién chuc, Chuan nghé nghiép gido vién tiéu
hoc. Thuc hién cac cong viéc khac theo sy phan cong cua Ban giam hiéu. Thudc
bién cheé to khoi 4.



30. P/c: Bui Thi Chinh (Gido vién mén Thé duc) -Trinh d6 chuyén
mon: Pai hoc.

Tham gia giang day 22 tlet/tuan mén Thé duc khdi 1 - 5 tir trung tim dén
Chem ban. Chiju trach nhiém vé chat luorng mén minh dam nhi¢m; dam bao ty 1€
vé chét luong truong chuédn quoc gla Két hgp voi GV Tong phu trach Déi to
chure cac hoat dong dAu gid, gitra gid ¢6 hidu qua. XD ké hoach bdi dudong HS
nang khleu thé duc thé thao. Thanh lap va xay dung ké hoach hoat dong céc cau
lac b, to chirc luyén tap thuong xuyén dé c6 doi tuyen tham gia giao luu cap
cum, cip huyén. Tham gia sinh hoat chuyén mon va cac hoat dong cua to,
truong. Thyc hién trye HS ndi tra thir hai hang tuan. Quan ly hoc sinh ndi tra
phong nit. Tham gia danh gia xep loai vién chirc, Chuan nghé nghiép gido vién

tiéu hoc. Thuc hién cac cong viéc khic theo sy phan cong cua Ban giam hiéu.
Thudc bién ché to khoi 2.

31. P/c: Tran Xuin Hanh (Gido vién mén Am nhac) -Trinh d6 chuyén
mon: Pai hoc.

Giang day 22 tiét/tuan mon Am nhac tir khéi 1 dén khéi 5 (trung tim va
dlem ban). Chiu trach nhiém ve chat lugng mén minh dam nhi¢m; dam bao ty &
vé chit luong truong chuan quoc gla HO tro t6 trudng viét bao cdo va thu thap
céc minh chimg cho tiéu chuén 4 cua nha truong tir nam 2018 — 2022. Cé trach
nhiém bdi dudong HS nang khiéu Am nhac. Thanh lap doi tuyén van nghé cua
nha truong, to chire luyén tép cho hoc sinh tham gia trong cac ngay 1€, cac hoi
thi do cum nganh t6 chirc. Phéi hop voi Tong phu trach doi, gido vién Thé duc
t6 chire céc hoat dong tap thé cho hoc sinh. Xéy dung ké hoach ctia Ban TTND
thyc thi nhi¢ém vu theo dung thim quyén. T4 chirc cac ndi dung sinh hoat néi tra
vao ti thir 4 hang tuan. T chirc van héa vén nghé cho HS ndi tri. Tham gla
sinh hoat chuyén mén va cac hoat dong cua t6 cua truong. Tham gia danh gia
xép loai vién chirc, Chuén nghé nghlep gido vién tiéu hoc. Thuc hién céc cong
viéc khac theo sy phan cong cua Ban giam hi¢u. Thudc bién ché to khéi 4.

32. P/c: Nguyén Trong Toan (Gido vién mén Tin hoc) -Trinh do
chuyén mon: Pai hoc.

Giang day 24 tiét/tudn mén Tin hoc tir khéi 3 dén khéi 5 tai trung tim va
diém ban. Chiu trach nhiém vé chat lugng mén minh dam nhiém; dam bao ty 1¢&
vé chit luong trudong chuan qubc gia. Co trach nhiém béi dudng kién thic Tin
hoc cho gido vién trong truong. Quan ly cac phan mém trong nha truong, co
trach nhiém nhép cac dir liéu trong phan mém va tong hop Pho cap, cung Pho
hiéu trudng, tong hop cac s liéu dé bao cao. Quan ly phan mém CSDL.Tham
g1a sinh hoat chuyén mén va céac hoat dong khac cua to, trucmg day du. Tham
gia danh gia xep loai vién chire, Chuadn nghé nghiép gido vién tiéu hoc. Thuc
hién cac cong viée khac theo sy phan cong cua Ban giam hiéu. Thudc bién ché
t6 khoi 3.

33. P/c: Ca Thi Hoan (Gidao vién mon Tiéng Anh) -Trinh do chuyén
mon: Pai hoc




Tham gia giang day 22 tiét/tudn mén Tiéng Anh kh01 1,2,3. Co trach
nhi¢ém xdy dung ké hoach soan-day kiém tra, danh gia xép loai hoc sinh; Xay
dung ke hoach bdi dudng va phu dao HS thudc mén ‘minh phu trach. Tuyen
chon bdi dudng hoc sinh thi Olimpic Tiéng Anh cac cap Chiu trach nhiém vé
chat 1ucmg moén minh dam nhiém; dam bao ty 1€ vé chat lugng truong chuén
qubc gia. T6 chirc thanh lap doi tuyén HS nédng khiéu mén Tiéng Anh kh01 4, T6
chirc boi dudng doi tuyen HS néng khiéu tiéng Anh tham dy thi HS tiéng Anh
cép trudng, cap huyén khéi 3 dat két qua. Quan Iy HS ndi tra thir nam hang tudn.
Tham gla sinh hoat chuyen mdn va cac hoat dong khéc cuia td, trudong. Tham gia
danh gia xép loai vién chire, Chuén nghé nghiép gido vién tiéu hoc. Thuc hién

cac cong viéc khac theo su phan cong cua Ban giam hiéu. Thudc bién ché t6
khoi 4.

34. P/c: Tong Vin Thiét (Gido vién mon Tiéng Anh) -Trinh do chuyén
mon: Pai hoc

Tham gia giang day 22 tiét/tudn mon Tiéng Anh kh01 16p 1,2,3.5 Co trach
nhi¢m xay dung ké hoach soan-day kiém tra, d4nh gia xép loai hoc sinh; Xay
dung ké hoach bdi dudng va phu dao HS thudéc mén minh phu trach. Tuyen
chon bdi dudng hoc sinh thi Olimpic Tiéng Anh 16p 3. Chiu trach nhiém veé chat
luorng mén minh ddm nhiém; dam bao ty 1¢ vé chat lugng trudng chuan quéc
gia. T6 chirc thanh lap doi tuyén HS nang khleu mon Tleng Anh khéi,5, tham du
thi HS nang khiéu khéi 3 IOE cap trudng, cap huyén, cip tinh dat két qua 3/3
em. Quan ly HS ndi tra. Thyc hién tryc HS ndi tra thir 5 hang tuan. Tham gia
sinh hoat chuyen mén va cac hoat dong khéc cua tb, truong. Tham gia danh gla
xep loai vién chirc, Chuan nghé nghlep gido vién tiéu hoc. Thyc hién cac cong
viéc khéc theo sy phan cong ctia Ban giam hiéu. Thudc bién ché t6 khoi 3.

35. P/e: Lo Thi Thuwong (Gido vién mon Tiéng Anh) -Trinh d6 chuyén
mén: Pai hoc (Tb trwéng to quan tri)

Tham gla giang day 23 tiét/tuan moén Tiéng Anh khoi lop 1,2,4,5. Cé
trach nhiém xay dung ké hoach soan-day kiém tra, danh gia xép loai hoc sinh;
Xay dung ké hoach boi dudng va phu dao HS thude mén minh phy trach. Tuyen
chon boi du'(mg hoc sinh thi Olimpic Tiéng Anh cac cap Chiu trach nhiém ve
chat hm'ng mén minh dam nhi¢m; dam bao ty 1¢ vé chat lugng truong chuan
qudc gia. T6 chirc thanh lap déi tuyén HS nang khleu mon Tleng Anh khdi,5,
tham du thi HS ning khiéu khéi 5 IOE cap tru'ong, cap huyén, cap tinh dat két
qua. Quan ly HS néi tra. Thye hién tryc HS néi tra thr 6 trong tuan. Tham gia
sinh hoat chuyén mén va cac hoat dong khac cua t0, truong. Tham gia danh gla
xép loai vién chirc, Chuan nghé ngh1ep gido vién tiéu hoc. Thuc hién cic cong
viéc khéc theo su phan cong ctia Ban giam hiéu. Thudc bién ché t6 khdi 5.

36. P/c: Tong Thi Thanh (Gido vién mon Mi thuit) -Trinh d¢ chuyén
mon: Dai hoc

Tham gia giang day 21 tiét/tudn mon Mi thuat kh01 16p 1- 5. Co trach
nhiém xay dung ké hoach soan-day kiém tra, danh gia xép loai hoc sinh; Xay
dung ké hoach béi dudng va phu dao HS thudéc mén minh phu trach. Tuyén



chon bdi dudng hoc sinh thi ndng khiéu. Chiu trach nhiém vé chét lugng mon
minh ddm nhiém; dam béao ty 1& v& chat lugng trudong chudn quéc gia. Quan ly
HS noi trd. Thyc hién tryc HS néi trd thir ba trong tuan. Tham gia sinh hoat
chuyen mon va cac hoat dong khac cua to truong. Tham gia danh gia xép loai
vién chirc, Chuan nghé nghlep gido vién tiéu hoc. Thuc hién céc cong viéc khac
theo su phan cong ciia Ban giam hiéu. T6 chirc trang tri 16p hoc va cc phong
hoc bd mén dam bao tinh thdm mi. Thudc bién ché t6 khéi 2.

37. P/c P6 Diéu My — Day chuyén Trinh d6 chuyén mon: Dai hoc

Day cac mén LS-DL, khéi 4, 5 trung tam. Tham gia giang day 20
tiét/tudn. Chiu trach nhidm vé chat luong cac mén minh dam nhiém, dam bao ty
1é ve chat luong truong chuan qué)c gia. Quan ly HS ndi trd. Thue hién truc HS
ndi tru chu nhéat trong tuan. Tham gia sinh hoat chuyén mén va cac hoat dong
khac cta td, truong ... Thuc hién céc cong viée khac theo su phan cong cia Ban
giam hiéu. Thudc bién ché t6 khdi 4.

38. P/c Lo Vin Inh — Day chuyén Trinh do chuyén mon: Pai hoc.

Day céc tiét Pao dirc céc 16p 1,2,3, TNXH 1, 2, 3; ki thuat khéi 4 5 trung
tam. Tham gia giang day 23 tiét/tudn. Chiu trach nhiém vé chat lugng cac mon
minh dam nhiém, dam bao ty 1& vé chét luong truong chuén qudc gia. Quan ly
HS ndi tra. Thye hién tryc HS ndi trd chu nhat trong tuan. Tham gia sinh hoat
chuyen mon va cac hoat dong khac cua to truong. Tham gia danh gia xép loai
vién chire, Chuén nghé nghlep gido vién tiéu hoc. Thuc hién cac cong vige khac
theo su phan céng cta Ban gidm hiéu. Thudc bién ché t6 khéi 3.

39. P/c Lo Thi Lién — Day chuyén Trinh d6 chuyén mén: Pai hoc.

Day céc tiét Mi thudt 1, 2, 3, 4, 5; Pao dirc, TNXH 1, 2; Cong nghé khoi
3, 4 trung tdm. Tham gia giang day 23 tlet/tuan Chiu trach nhiém vé chat lucmg
cac moén minh dam nhiém, dam bao ty 1& vé chét luong truong chuan quoc gia.
Quan ly HS ndi trd. Thyc hién trgc HS ndi tra chu nhat trong tuan. Tham gla
sinh hoat chuyen mén va cac hoat dong khéac cia td,  truong. Tham gia danh gia
xep loai vién chire, Chuin nghé nghlep gido vién tiéu hoc. Thyc hién cac cong
viée khac theo su phén cong ctia Ban giam hiéu. Thudc bién ché t6 khéi 5.

40. P/c: Vang Thi Thiy - Ké toan (T6 trwong té Vin phong) -Trinh do
chuyén mon: Pai hoc

C6 trach nhiém xay dung ké hoach t6 VP, thanh toan tién lwong trudc
ngay mung 10 hang thang cho GV, thanh toan tién thudong, cac ché do cho CB,
GV, NV theo quy dinh. Ché do HS thudc Nghi dinh 116; 81/CP. Hoc sinh
Khuyét tat thugce dién chinh sach, theo ddi thu chi cac ngudn quy dong gop tir
nhan dan, ngudén ngan sach nha nudc trong nha truong. Lam va luu gitr cac
ching tir hoc sinh ban tri1, s sach hd so ké toan day du, ding nguyén tic tai
chinh. Quan ly, theo doi tdng, giam tai san trong ndm va c¢o trach nhiém theo doi
qua trinh khéu hao, thanh 1y tai san theo quy dinh ctia Nha nuéc. Tham muu cho
Hiéu trudng v/viéc thu-chi cac khoan cling nhu vigc thyc hién cac ché d6 GV-



HS theo dung quy dinh cia Nha nuéc, nguyén tic tai chinh. Thyc hién kiém tra
che do an, hoan thién ho so ching tir an cua HS ban tru.

Co trach nhiém xay dung ké hoach ctia to Van phong. T6 chirc hop t6 van
phong llan/thang, tham gia cac hoat dong khac clia nha truong day di. Tham
gia danh gia xép loai can bg vién chirc theo qui dinh. Thuc hién cac cong viéc
khéc theo su phan cong ctia Ban giam hiéu. Thudc bién ché to Van phong.

41. D/e: Quang Thi Nghiép (Nhén vién thu vién, thiét bi) -Trinh do
chuyén mon: Trung cap

Phu trach cong tac thu vién, thiét bi c6 trach nhiém theo ddi, cap nhét so
muon, tra thiét bi, d6 dung, SGK, sach tham khao. Don doéc GV tich cuc muon
va su dung BDTB trong nha truong. Sap xep thu vién- TB ngan nap, khoa hoc
tién lgi cho viéc muon va sir dung. Bao quan thiét bi d6 dung day hoc cua nha
truong. Tham muu cho BGH bién phép str dung DDTB, sach gido khoa mot
cach hiéu qua, két hop cing voéi tong PTD t6 chic ngay Hoi doc sach cho
CBGV-HS. Xéy dyng du céc loai hd so sb sach thu vién. Thuc hién cac bao céo
vé noi dung cong viéc duge phan cong. Don phong vé sinh nit. Tham gia danh
gia xép loai vién chirc hang nim theo quy dinh. Thuc hién cac cong vige khac
theo su phan cong cua Ban giam hiéu. Thugc bién ché t6 Van phong.

42. P/c: Cha Thi Pé (Nhin vién y té) -Trinh d6 chuyén mon: Trung cap

Thye hién nhi¢ém vy chdm soc y té hoc dudng, kiém tra strc khoe hoc sinh
theo ké hoach va chuyén nganh, ph01 hop v6i Tram Y té xa chiam soc strc khoé
hoc sinh trong truong. Xay dung ke hoach y té hoc duorng Trudng hoc an toan.
Kiém tra vé sinh hoc duong. Luu mau thuc pham hang ngay. Klem thuc ba budc
viéc nau an cho hoc sinh ndi tra. Kiém tra cong tdc vé sinh ndu an, vé sinh c4
nhan HS ndi tru, cham soc sirc khoé HS noéi tra, HS toan truong. St dung tu
thudc y té hiéu qua. Thudc bién ché t6 van phong. Thuc hién cac cong viée khéc
theo su phéan cong cua Ban giam hiéu. Lam vi¢c tai diém truong Pu Lau ngay
thir tu hang tuan.

Tham gia danh gia xép loai can b vién chiic theo qui dinh.
43. Lo Vian Tinh (Nhén vién phuc vu) -Trinh d6 chuyén mén: Cao dang

Co trach nhiém thuc hién nhiém vu phuc vu va quan ly cac phong hanh
chinh trong nha truong, quén ly va theo ddi cong van di - dén, lam céng tac thu
quy. Don nha vé sinh ctia gido vién. Thyc hién cdc cong viéc khac theo su phan
cong cta Ban gidm hiéu. Tham gia cac hoat dong cua to, nha truong. Tham gia
hop danh gia xép loai vién chirc hang nam. Thudc bién ché t6 Van phong. Thuc
hién céc cong viéc khac theo sy phan cong cua Ban giam hiéu.

44. P/c: Lo Vian Hung (Nhan vién bao vé) -Trinh d¢ chuyén moén: So

,
A

cap.

Co trach nhiém theo ddi, bao vé trong coi tai san cua nha truong tai Trung
Tam, thuc hién lich truc theo quy dinh. Pugc nghi 02 ngay/ tuan gio hanh chinh
(Thtr ba, thir tu). Diéu tiét nude cho HS ndi trd va cac téc nude cua nha truong.




Tham gia ddy du cac cudc hop ciia td cta truong. Két hop véi Gido vién quan
tru quan ly HS ndi trt khi HS ¢ truong. Ngoai ra thyuc hién va tham gia mot sO
ndi dung khac khi nha truong phan cong. Pugc giao nhiém vu lam thu kho,
nhap- xuat gao, thuc pham hang ngay cho hoc sinh ngi tra. Tham gia hop danh
gia xép loai vién chirc hang nam Thugc bién ché t6 Vin phong.

45. P/c: Vang A Dia (Nhan vién bao v¢) -Trinh d§ chuyén mon: So cap.

Co6 trach nhiém theo ddi, bao vé trong coi tai san cua nha truong tai Pu
Lau, thyc hién lich tryc theo quy dinh. Hang ngay don dep vén ph(‘)ng, phong
hiéu b tai Pu Lau. Két hop v6i Gido vién quan tri quan ly HS ndi trd khi HS ¢
truong. Pugc ngh1 02 ngay/ tudn gi® hanh chinh (Tht ba, Thi nim). Diéu tiét
nude cho HS ndi tra va céc téc nudce cua nha truong tai Pu Lau. Tham gla day
du céac cude hop cua to cia truong. Ngoai ra thyc hién va tham gia mot s6 noi
dung khéc khi nha truong phén cong. Tham gia hop danh gia xép loai vién chirc
hang nam Thudc bién ché t& Van phong.

Trén ddy la bang phdn céng nhiém vu cho can b - gido vién — nhan vién
trwang PTDTBT TH xd Mufang Nha (ndm hoc 2023 — 2024). Bang phan cong
nay ¢é hiéu luc ké tir ngay ki. Tat ca cdn bg, gido vién, nhdn vién cua Truong
thuc hién nghzem tuc nhiém vu da dwgc phdn cong. Trong qud trinh thuc hién
nhi¢ém vu, ¢6 gi vuong mdc phai bdo cdo vé Ban giam hiéu xin y kién giai
quyét./.

Noi nhin: ;
- Phong GD&DT (dé b/c);
- CBGV, NV (dé t/h);
- Luu: VT,







