UBND HUYEN BIEN BIEN CONG HOA XA HOI CHU NGHIA VIET NAM

TRUONG PTDTBT TIEU HQC XA MUONG NHA Déc 1ap - Tw do- Hanh phuc
Sé: 12 /QD-THMN Muwong Nha, ngay 21 thang 8 nam 2024
QUYET PINH

Vé viéc phén cong nhiém vu cho can b, gido vién, vién chirc
Nam hoc 2024 — 2025

HIEU TRUONG TRUONG PTDTBT TIEU HQC XA MUONG NHA

Can cir Piéu 11 Diéu 1¢ truong tiéu hoc ban hanh kém theo thong tw sé
28/2020/TT-BGDDT ngay 04 thang 9 nam 2020 cua B9 truong bo Gido duc va
Ddo tao quy dinh Nhiém vu va quyén han cia hiéu trudng truong tiéu hoc;

Can cir Thong tu s6 16/2017/TT-BGDPT ngay 12 thang 7 nam 2017 vé
viéc Huong dan danh muc khungvv,i tri viéc lam va dinh muee so luwong nguoi lam
viéc trong cdc co so giao duc pho thong cong lap;

Can cir Quyét dinh s6 2316/QD-UBND ngay 14 thang 8 nam 2024 cuia Uy
ban nhc?n ddan huyén Bié(a Bién Ban hanh Kéy hoach thoi gian nam hoc 2024-
2025 doi voi giao duc mam non, gido duc pho thong va gido duc thuong xuyén
trén dia ban huyén Dién Bién;

Céin cir vao Quyét dinh s6: 2301 /OP-UBND ngay 11 thing 8 nam 2024 vé viéc
giao so lop, so hoc sinh, so lwong nguoi lam viéc cho cdac don vi truong hoc thudc
UBND huyén nam hoc 2024-2025;

Can cir van ban sé6 1091/PGDDPT-GDTH ngay 19 thang 8 nam 2024 cua

Phong Giao duc va Dao tao huyén Di¢n Bién ve viéc huong dan thue hién
nhiém vu gido duc Tiéu hoc nam hoc 2024-2025;

Can cir vao ké hoach nhiém vu nam hoc 2024 - 2025 cia Truong PTDTBT
TH xda Mwong Nha;

Xét dé nghi cua cac to chuyén mon,

QUYET PINH:

Piéu 1: Phan cong nhiém vu cho can bd - gido vién - nhan vién nam hoc
2024 - 2025 (Co danh sach kem theo).

Piéu 2: Can bg, gido vién, nhan vién c6 nhiém vu thuc hién tét nhi¢ém vu
duogc phan cong.

Piéu 3: Quyét‘dinh c6 hiéu luc ké tir ngay ky; Cac thanh vién c6 tén trong
danh sach ghi tai di€u 1 chiu trach nhiém thi hanh quyét dinh nay./.

Noi nhdn:

- Nhu diéu 3;

- Gui phong GD&DT;
- Luu : Nha trudng.

HIEU TRU >




PHAN CONG NHIEM VU NAM HQC 2024- 2025
(Kém theo OP s6 21 ngay 21 thang 8 nam 2024) cia Hiéu truong
truong PTDTBT TH xa Muong Nha)

1. Nong Quynh Luu - Hi¢u trwéong

Léanh dao, diéu hanh moi hoat dong cua nha truong va thyc hién nhiém vu
quyén han theo quy dinh tai Diéu 11 Piéu 1¢ trudng tiéu hoc ban hanh kém theo
thong tu s6 28/2020/TT-BGDDT ngay 04 thang 9 nim 2020 cua Bo trudng bd
Giao duc va Dao tao; truc tiép chi dao, diéu hanh va phu trach mdt s6 Iinh vuc cong
tac: Chi dao Chi bo dang, nha truong va cac doan thé, cong tac can bo. Phu trach
cong tac tai chinh, tai san; trudng ban khuyén hoc truong; Chu tich Hoi dong thi
dua khen thudng truong; Cong tac Xa hoi hoa gido duc; thuc hién quy ché dan chu
trong nha truong; Cong tac ban tri, truc tiép theo doi va phu trach truong.

Xay dung chién luoc va ké hoach phét trién nha truong; xay du’ng ké
hoach gido duc, lap ké hoach va to chuc thyc hién ké hoach day hoc, giao duc;
bao cao, danh gia két qua thuc hién trudec Hoi ddng trudng va cac cap cd thim

quyén.
Thanh 1ap cac to chuyén moén, to van phong va cac hoi dong thi dua khen

thuong; hoi dong ki luat, hoi dong tu van trong nha truong; b6 nhiém t6 trudng, to
pho; ctr gido vién 1am Téng phu trach Doi Thiéu nién Tién phong Hd Chi Minh.

Thuyc hién cac nhiém vu quan 1y can b, gidao vién, nhan vién theo quy dinh
ctia phéap luat va hudng din cua co quan quan 1y gido duc; xay dung ké hoach phat
trién nang luc nghé nghiép cho giao vién, nhan vién; dong vién va tao diéu kién cho
giao vién va nhan vién tham gia cac hoat dong d6i moi gido duc; thyc hién danh
gid, xép loai giao vién, nhan vién theo quy dinh cua Bo Gido duc va Dao tao; tham
gia qua trinh tuyen dung, thuyén chuyen sap x&p gido vién; to chuc cac bude gisi
thiéu nhan su dé nghi cap c6 tham quyén bo nhiém pho hiéu trudng.

Quan 1y, tiép nhan hoc sinh, cho phép hoc sinh chuyén trudng; quyét dinh
ki luat, khen thuong hoc sinh; phé duyét két qua danh gia hoc sinh, danh sach
hoc sinh 1én 16p, luu ban; t6 chuc kiém tra cong nhan viéc hoan thanh chuong
trinh tiéu hoc cho hoc sinh trong nha truong va cac ddi twong khac trén dia ban
truong phu trach.

T chirc trién khai thyc hién chuong trinh gido duc phd thong cip tiéu hoc
theo quy dinh ctia B Gi’éo duc va ]?2‘10 tao; sach giéo,khoa, ndi dung gido duc
cua dia phuong theo quyét dinh cia Uy ban nhan dan cap tinh.

Tham gia sinh hoat cuing to chuyén mon; tu hoc, tu boi dudng dé nang cao
nang lyc chuyén mén nghiép vu, ning luc quan ly. Dy cac 16p boi dudng Vé
chinh tri, chuyén moén, nghiép vu quan ly; tham gia giang day theo quy dinh vé
dinh muc tiét day d6i v6i Hidu truong.

Quan 1y hanh chinh; quan 1y va tu chu trong viéc sir dung cac ngudn tai
chinh, tai san ctuia nha truong theo quy dinh.



T6 chic thue hién quy ché dan chu & co s6; thuc hién xi hoi hoa gido duc,
phoi hop t6 chue, huy dong céc luc lugng xa hoi cung tham gia hoat dong gido
duc, phat huy vai tro ctia nha trudong doi véi cong dong xa hoi.

Xay dyng moi truong hoc duong an toan, lanh manh, than thién, phong,
chong bao luc hoc dudng theo quy dinh ctia Phap luat.

Tryc 1anh dao cong tac nodi tra 3 ngdy/ tuan. Kiém tra giam sat cong tac nau
an-suat-nhap thuyc pham hoc sinh ndi tra ¢ Trung tdm. Thudc bién cheé to 2.

Tham gia giang day 2 tiét/ tudn: M6n Toéan (T) - (Lop 2A1).
Thudc bién ché t6 5
2. Vi Vin Bién : Phé BT chi bd - Phé Hiéu truéng - CT cong doan — Chi
tich héi dong truong.

Thuc hién nhiém vu quyén han theo quy dinh tai Piéu 11 Diéu 1& truong
tiéu hoc ban hanh kém theo thong tu s6 28/2020/TT-BGDPT ngay 04 thang 9 nim
2020 cua B0 trudng b Gido duc va Pao tao; duoc hiéu trudng uy quyén chi dao
cong viéc cua nha trudng khi hiu trudng di cong tac ving. Giap Hiéu trudng
chi dao céc linh vyc: Cong tac chuyén mon; Cong tac boi dudng doi ngii; Céc
cudc thi clia giao vién va hoc sinh; Panh gia ngoai. Kiém tra va khao thi chat
luong gido duc; cong tic PC-XMC; PCGD; Cong tac thong ké; phu trach cong
tac lao dong, cac hoat dong phong trao; Cong tac doi. Xu 1y thong tin trén HO
so cOng viéc.

Chi dao d6i méi chuong trinh GDPT 2018 dbi voi khéi 1,2,3,4,5.

TH trudng T6 tu van, hd tro hoc sinh. Cong tac xa hoi Truong PTDTBT
TH xa Muong Nha.

Tryc 1anh dao cong tac ndi tra Pu Lau. Kiém tra giam sat cong tic niu an-
suét-nhép thuc phém hoc sinh ndi tra Pu Lau.

Tham gia, thuc hién cic cong viéc khac cta nha trudng theo quyét dinh
ctia Hiéu truong. Tham gia giang day 4tiét/ tuan: Toan, TV (T) Khéi 1

Thudc bién ché 0 3.

3. Hoang Thi Ut - Tong phu trach doi

Téng phu trach Doi co nhiém vu xay dung ké hoach, t6 chirc, quan 1y cac
hoat dong cua Doi Thiéu nién va Sao Nhi c’[éng ¢ nha truong. Cong tac HO1 chir
thap d6. Cung v6i pho hiéu trudng to chirc cac hoat dong phong trao, hoat dong
trai nghiém, hoat dong ngoai gid 1én 16p. Kiém tra vé sinh hoc duong.

Tham gia giang day Hoat dong trai nghiém.

Co trach nhiém 1én ké hoach day hoc, nghién clru bai, soan bai, 1én 16p,
kiém tra, danh gia xép loai hoc sinh; quan 1y hoc sinh trong cic hoat dong gido
duc do nha truong to chirc. Tham gia sinh hoat chuyén mon va cac hoat dong
day du.

T6 churc tip luyén cac chuong trinh van nghé cho nha trudng.

Tb chirc luyén tap cho hoc sinh tham gia thi Hoi khoe Phu Déng cac cép.

T6 chirc bdi dudng HS nang khiéu, cac cudc thi. Phdi hop véi doan xa
trong cong tac giao duc HS, ban giao, td chirc cac hoat dong trong dip he. Luu
giit ddy du minh chimg céac hoat dong theo quy dinh.



T6 pho To tu van, hd tro hoc sinh. Cong tac xa hoi Truong PTDTBT TH

xa Muong Nha.

Thanh vién t6 ra soat CSVC hang nam cta nha truong.

Thuc hién cong tic PCGD. Thu ky hoi dong nha trudng. Tham gia cic

cong viéc khac ctia nha truong theo quyét dinh cia Hiéu trudng.
Thudc bién ché to khéi 5.
4. Tong Thi Tién — To trwéng chuyén mén t6 1 ( Trung TAm)

Gido vién chu nhiém 16p 1A2, phu trach va quan ly 24 hoc sinh. C6 trach
nhiém xay dung ké hoach cong tac chii nhiém. Phdi hop voi doi TNTPHCM, gia
dinh hoc sinh va céc td chtrc xa hoi lién quan dén t6 chuc hoat dong giao duc.

Tham gia giang day 16p 1A2 theo thoi khoa biéu. Co trach nhiém 1én ké

hoach day hoc, soan bai, 1é€n 16p, kiém tra, danh gia xép loai hoc sinh; quan 1y
hoc sinh trong cac hoat dong gido duc do nha truong t6 chirc. T6 churc cac hoat
dong gido duc STEM. Tham gia SHCM va cac hoat dong day du.

Xay dung ké hoach cac mon hoc va hoat dong GD, xay dung ké hoach to
chuc hoat dong giao duc STEM. KH hoat dong chung clia t6 theo tuan, thang,
nam hoc nham thyc hién chuong trinh. Quan ly gido vién va phan cong nhiém
vu cho cic thanh vién trong t6 trong cac hoat dong chuyén mon. Kiém tra viéc
thue hién quy ché chuyén mon cua giao vién trong t6. Du gid rat kinh nghiém,
tu van cho gido vién. Kiém tra nén nép, chat luong hoc tap cua cac 16p trong t6.

Chi dao viéc d6i mi CTGDPT 2018 dbi véi khéi 16p 1.

Tham gia t6 chirc cac cudc thi cia GV va HS trong nam hoc, nang cao
chét luong bdi dudng cac cudc thi giao luu va trén mang Internet cua to va 16p
chu nhiém. Pam bao chét lugng gido duc theo quy dinh cua truong TH dat
chuan Qudc gia.

Tham gia danh gia thi dua, xép loai cong chirc, vién chirc, xép loai gido
vién theo quy dinh Chuan nghé nghiép gido vién tiéu hoc. Thyc hién cong tac
PCGD. Tham gia cac cong viéc khac cuia nha truong theo quyet dinh cua Hiéu
truong. Kiém tra cong tac ndi tru an, ngu cua hoc sinh, lam hé so cho hoc sinh
duoc hudng cac ché do 116, ché do 81 cho hoc sinh 16p minh phu trach.

Thugc bién ché t3 khdi 1.

5. Lwong Thi Yén ( Trung TAm)

Gido vién chu nhiém 16p 1A2, phu trach va quan 1y 24 hoc sinh. Co trach
nhiém xay dung ké hoach cong tac chii nhiém. Phdi hop voi doi TNTPHCM, gia
dinh hoc sinh va céc td chtrc xa hoi lién quan dén t6 chuc hoat dong giao duc.

Tham gia giang day 16p 1A2 theo thoi khoa biéu. C6 trach nhiém 1én ké

hoach day hoc, soan bai, 1én 16p. T6 chic cac hoat dong gido duc STEM. Kiém
tra, danh gia xép loai hoc sinh; quan 1y hoc sinh trong cac hoat dong gido duc
do nha truong to chirc. Tham gia sinh hoat chuyén mon va cac hoat dong day
du.

Nang cao chat luong bdi dudng cac cudc thi giao luu va thi trén mang
Internet cua 16p cha nhiém. Pam bao chat lugng gido duc theo quy dinh cua
truong TH dat chuan Qudc gia.

Thyc hién cong tdc PCGD. Tham gia cac cong viéc khac cuia nha truong

theo quyét dinh ciia Hiéu trudng.



Kiém tra cong tac ndi trd an, ngu cuda hoc sinh, lam hd so cho hoc sinh
duoc hudng cac ché d6 116, ché do 81 cho hoc sinh 16p minh phu trach.

Thudc bién ché to khéi 1.

6. Lwong Thi Phuwong Thao ( Na Khoang)

Gido vién chu nhiém 16p 1A3, phu trach va quan ly 17 hoc sinh. Cé trach
nhiém xay dung ké hoach cong tac chii nhiém. Phdi hop voi doi TNTPHCM, gia
dinh hoc sinh va céc td chtrc xa hoi lién quan dén t6 chuc hoat dong giao duc.

Tham gia giang day 16p 1A3 theo thoi khoa biéu. C6 trach nhiém 1én ké
hoach day hoc, soan bai, 1é€n 16p. T chitc cac hoat dong gido duc STEM. Kiém
tra, danh gia xép loai hoc sinh; quan 1y hoc sinh trong cac hoat dong gido duc
do nha trudng to chitc. Tham gia sinh hoat chuyén mon va cac hoat dong day
du.

Nang cao chéat luong boi dudng cac cudc thi giao luu va trén mang
Internet cta 16p chu nhiém. Pam bao chat luong gido duc theo quy dinh cua
truong TH dat chuan Qudc gia.

Thuc hién cong tdic PCGD. Tham gia cac cong viéc khac cuia nha truong
theo quyét dinh ciia Hiéu trudng.

Thudc bién ché t6 khéi 1.

7. Tran Thi Hwong- Chii nhiém 16p ghép 1A4 (Hoi Huong)

Gido vién chu nhi¢m 16p 1A4, phu trach va quan 1y 20 hoc sinh. Co6 trach
nhiém xay dung ké hoach cong tac chii nhiém. Phdi hop voi doi TNTPHCM, gia
dinh hoc sinh va céc td chtrc xa hoi lién quan dén t6 chuc hoat dong giao duc.

Tham gia giang day 16p 1A4 theo thoi khoa biéu. Co trach nhiém 1én ké
hoach day hoc, soan bai, 1én 16p. T6 chirc cac hoat dong gido duc STEM. Kiém
tra, danh gia xép loai hoc sinh; quan ly hoc sinh trong céc hoat dong gido duc do
nha truong t6 chic. Tham gia sinh hoat chuyén mén va cac hoat dong day du.
Quan ly giao vién va phan cong nhiém vu cho cac thanh vién trong t6. Kiém tra
viéc thuc hién quy ché chuyén mon cia gido vién trong to. Du gio rat kinh
nghiém, tu van cho gido vién. Kiém tra nén nép, chét lugng hoc tap cua cac 16p
trong t6.

Chi dao viéc doi méi CTGDPT doi véi khoi 1op 1

Tham gia t6 chirc cac cudc thi cia GV va HS trong niam hoc, nang cao
chét luong boi dudng cic cudc thi giao luu va trén mang Internet cua to va 16p
chu nhiém. Pam bao chét luong gido duc theo quy dinh cua truong TH dat
chuan Quéc gia.

Thuc hién cong tdc PCGD. Tham gia cac cong viéc khac ctia nha truong
theo quyét dinh ctia Hiéu truong.

Thudc bién ché o khéi 1.

8. Phin Van Long ( Pu Lau)

Gié4o vién chu nhiém 16p 1AS, phu trdch va quan 1y 19 hoc sinh. Co trach
nhiém xay dung ké hoach cong tac cha nhiém. Phéi hop véi d6i TNTPHCM,
gia dinh hoc sinh va cac t6 chuc xa hoi lién quan dén t6 chirc hoat dong giao
duc.

Tham gia giang day 16p 1A5 theo thoi khoa biéu. Co trach nhiém lén ké
hoach day hoc, soan bai, 1én 16p. T chirc cac hoat dong gido duc STEM. Kiém



tra, danh gia xép loai hoc sinh; quan ly hoc sinh trong céc hoat dong gido duc do
nha trudng t6 chic.

Thuc hién d6i méi CTGDPT dbi véi khdi 16p 1.

Néng cao chat luong bdi cac cudce thi giao luu va trén mang Internet ctia
16p chii nhiém. Pam bao chét lugng gido duc theo quy dinh cta trudng TH dat
chuan Quéc gia.

Thuc hién cong tac PCGD. Tham gia cac cong viéc khac cua nha truong
theo quyet dinh cua Hiéu truéng.

Kiém tra cong tac ndi tra an, ngu cua hoc sinh, lam hd so cho hoc sinh
dugc hudng céac ché @6 116, ché d6 81 cho hoc sinh 16p minh phu trach. Huéng
dan hoc sinh n6i tra (khéi 1) hoc 2 budi tbi/tudn.

Thudc bién ché o khéi 1.

9. Tran Thi Bic - T truémg chuyén mén o 2 ( Trung Tam)

Gido vién chu nhiém 16p 2A1, phu trdch va quan 1y 32 hoc sinh. Co trach
nhiém xdy dung ké hoach cong tac cha nhiém. Phéi hop voi d6i TNTPHCM,
gia dinh hoc sinh va céc t6 chic x4 hoi lién quan dén t6 chuc hoat dong gido
duc.

Thuc hién d6i méi CTGDPT ddi vé6i khdi 16p 2.

Tham gia giang day 16p 2A1 theo thoi khoa biéu. Co trach nhiém lén ké
hoach day hoc, soan bai, 1én 16p. T chitc cac hoat dong gido duc STEM. Kiém
tra, danh gia xép loai hoc sinh; quan ly hoc sinh trong céc hoat dong gido duc do
nha truong to chie. Quan ly giao vién va phén céng nhiém vu cho cac thanh
vién trong to trong cac hoat dong chuyén mén. Kiém tra viéc thuc hién quy ché
chuyén mén cua giao vién trong t6. Dy gid rat kinh nghiém, tu van cho gido
vién. Kiém tra nén nép, chat luong hoc tip cua cac 19p trong to.

Nang cao chat luong bdi cac cudc thi giao luu va trén mang Internet cta
16p chil nhiém. Pam bao chét lugng gido duc theo quy dinh cia truong TH dat
chuan Quéc gia.

Thyuc hién cong tac PCGD. Tham gia cac cong viéc khac cua nha truong
theo quyet dinh cta Hiéu truong.

Kiém tra cong tac ndi tra an, ngu cua hoc sinh, lam hd so cho hoc sinh
dugc hudng cac ché @6 116, ché do 81 cho hoc sinh 16p minh phu trach. Huéng
dan hoc sinh ndi tri (khdi 2) hoc 2 budi tbi/tuan.

Thudc bién ché t6 khéi 2.

10. Nguyén Thi Nga ( Na Khoang)

Gido vién chu nhiém 16p 2A2, phu trach va quan 1y 23 hoc sinh. Co trach
nhiém xay dung ké hoach cong tac chu nhiém. Phéi hop véi1 doi TNTPHCM,
gia dinh hoc sinh va céc t6 chic x4 hoi lién quan dén t6 chuc hoat dong gido
duc.

Thuc hién d6i méi CTGDPT dbi véi khdi 16p 2.

Tham gia giang day 16p 2A2 theo thoi khoa biéu. Cé trach nhiém lén ké
hoach day hoc, soan bai, 1én 16p, td chirc cac hoat dong gido duc STEM, kiém
tra, danh gia xép loai hoc sinh; quan 1y hoc sinh trong cac hoat dong gido duc do
nha trudng to chirc.



Nang cao chat luong bdi cac cudc thi giao luu va trén mang Internet cta
16p chii nhiém. Pam bao chat lugng gido duc theo quy dinh cta trudng TH dat
chuan Qudc gia.

Thyc hi¢n cong tac PCGD. Tham gia cac cong viéc khac cia nha truong
theo quyét dinh ciia Hiéu trudng.

Thudc bién ché to khéi 2.

11. Cir A Vir - Chii nhiém 16p ghép 2A3 (Phi Cao)

Gido vién chu nhiém 16p 2A3, phu trach va quan 1y 20 hoc sinh. Co trach
nhiém xay dung ké hoach cong tac cha nhiém. Phdi hop voi doi TNTPHCM,
gia dinh hoc sinh va cac t6 chic xi hoi lién quan dén t6 chuc hoat dong gido
duc.

Thuc hién d6i méi CTGDPT dbi véi khoi 16p 2.

Tham gia giang day 16p 2A3 theo thoi khoa biéu. Cé trach nhiém lén ké
hoach day hoc, soan bai, 1én 16p, t6 chirc cac hoat dong gido duc STEM, kiém
tra, danh gia xép loai hoc sinh; quan ly hoc sinh trong céc hoat dong gido duc do
nha trudng to chirc.

Néang cao chat lwong boi dudng cac cude thi giao lwu va trén mang
Internet cua 16p cha nhiém. Pam bao chat lugng gido duc theo quy dinh cua
truong TH dat chuan Qudc gia.

Thuc hién cong tac PCGD. Tham gia cac cong viéc khac cua nha truong
theo quyét dinh ciia Hiéu trudng.

Thudc bién ché t6 khéi 2.

12. Lé Thi To - Chu nhiém l6p ghép 2A4 (Khon Kén)

Gido vién chu nhiém 16p 2A4, phu trach va quan 1y 15 hoc sinh. Co trach
nhiém xay dung ké hoach cong tac chui nhiém. Phéi hop véi1 doi TNTPHCM,
gia dinh hoc sinh va cac to chitc x4 hoi lién quan dén t6 chirc hoat déng gido
duc.

Thuc hién d6i méi CTGDPT dbi véi khdi 16p 2.

Tham gia giang day 16p 2A4 theo thoi khoa biéu. Co trach nhiém lén ké
hoach day hoc, soan bai, 1én 16p, td chic cac hoat dong gido duc STEM, kiém
tra, danh gia xép loai hoc sinh; quan 1y hoc sinh trong cac hoat dong gido duc do
nha trudng to chirc.

Néang cao chat luong bdi dudng cac cudce thi giao lwu va trén mang
Internet cua 16p cha nhiém. Pam bao chit lugng gido duc theo quy dinh cua
truong TH dat chuan Qudc gia.

Thuc hién cong tac PCGD. Tham gia cdc cong viéc khac cua nha truong
theo quyét dinh ctia Hiéu truong.

Thudc bién ché t6 khoi 2.

13. Thao A P6 (Pu Lau)

Giéo vién chu nhiém 16p 2AS, phu trdch va quan 1y 17 hoc sinh. Co trach
nhiém xay dung ké hoach cong tac cha nhiém. Phéi hop véi d6i TNTPHCM,
gia dinh hoc sinh va cac t6 chuc xa hoi lién quan dén t6 chirc hoat dong giao
duc.

Thuc hién d6i méi CTGDPT ddi vé6i khdi 16p 2.



Tham gia giang day 16p 2A5 theo thoi khoa biéu. C6 trach nhiém 1én ké
hoach day hoc, soan bai, 1én 16p, t6 chirc cac hoat dong gido duc STEM, kiém
tra, danh gia xép loai hoc sinh; quan 1y hoc sinh trong cac hoat dong gido duc do
nha trudng to chirc.

Néang cao chat luong boi dudng cac cudc thi giao lwu va trén mang
Internet cua 16p cha nhiém. Pam bao chat lugng gido duc theo quy dinh cua
truong TH dat chuan Qudc gia.

Thuc hién cong tac PCGD. Tham gia cac cong viéc khac cua nha truong
theo quyét dinh ciia Hiéu trudng.

Thudc bién ché t6 khéi 2.

14. Vang A D¢ - Chi nhiém lép ghép 2A6 (Pha Thanh)

Gid4o vién chu nhiém 16p 2A6, phu trdch va quan 1y 22 hoc sinh. Co trach
nhiém xdy dung ké hoach cong tac cha nhiém. Phéi hop voi déi TNTPHCM,
gia dinh hoc sinh va cic to chitc x4 hoi lién quan dén t6 chirc hoat déng gido
duc.

Thuc hién d6i méi CTGDPT dbi véi khdi 16p 2.

Tham gia giang day 16p 2A6 theo thoi khoa biéu. Cé trach nhiém lén ké
hoach day hoc, soan bai, 1én 16p, td chirc cac hoat dong gido duc STEM, kiém
tra, danh gia xép loai hoc sinh; quan 1y hoc sinh trong cac hoat dong gido duc do
nha trudng to chirc.

Nang cao chét luong bdi dudng cac cudc thi giao lwu va trén mang
Internet cua 16p cha nhiém. Pam bao chit lugng gido duc theo quy dinh cua
truong TH dat chuan Qudc gia.

Thuc hién cong tac PCGD. Tham gia cac cong viéc khac cua nha truong
theo quyét dinh ctia Hiéu truong.

Thudc bién ché o khéi 2.

15. Tong Thi Kién - To trwéng chuyén mén t6 3 ( Trung Tam)

Gid4o vién chu nhiém 16p 3A1, phu trdch va quan 1y 26 hoc sinh. Co trach
nhiém xay dung ké hoach cong tac chu nhiém. Phdi hop voi doi TNTPHCM,
gia dinh hoc sinh va céc t6 chic x4 hoi lién quan dén t6 chuc hoat dong gido
duc.

Thuc hién d6i méi CTGDPT dbi véi khdi 16p 3.

Tham gia giang day 16p 3A1 theo thoi khoa biéu. Co trach nhiém lén ké
hoach day hoc, soan bai, 1én 16p. T chirc cac hoat dong gido duc STEM. Kiém
tra, danh gia xép loai hoc sinh; quan ly hoc sinh trong céc hoat dong gido duc do
nha truong to chie. Quan ly giao vién va phan cong nhiém vu cho cac thanh
vién trong t6 trong cac hoat dong chuyén mén. Kiém tra viéc thyuc hién quy ché
chuyén mén cia gido vién trong to. Dy gid rit kinh nghiém, tu van cho gido
vién. Kiém tra nén nép, chat luong hoc tip cua cac 19p trong to.

Nang cao chat luong bdi cac cudc thi giao luu va trén mang Internet cta
16p chi nhiém. Pam bao chét lugng giao duc theo quy dinh cua truong TH dat
chuan Quéc gia.

Thyc hi¢n cong tac PCGD. Tham gia cac cong viéc khac cia nha truong
theo quyét dinh ciia Hiéu trudng.



Kiém tra cong tac ndi tra an, ngu cuia hoc sinh, lam ho so cho hoc sinh
duoc huong cac ché do 116, ché do 81 cho hoc sinh 16p minh phu trach. Huéng
dan hoc sinh noi tri (khéi 3) hoc 2 budi toi/tudn.

Thudc bién ché to khéi 3.

16. Lwong Van Hom (Trung Tam)

Gido vién chu nhiém 16p 3A2, phu trach va quan 1y 26 hoc sinh. Co trach
nhiém xay dung ké hoach cong tac cha nhiém. Phdi hop voi doi TNTPHCM,
gia dinh hoc sinh va cac t6 chic xa hoi lién quan dén t6 chuc hoat dong gido
duc.

Thuc hién d6i méi CTGDPT dbi véi khdi 16p 3.

Tham gia giang day 16p 3A2 theo thoi khoa biéu. C6 trach nhiém 1én ké
hoach day hoc, soan bai, 1én 16p. T chitc cac hoat dong gido duc STEM. Kiém
tra, danh gia xép loai hoc sinh; quan ly hoc sinh trong céc hoat dong gido duc do
nha trudng t6 chirc.

Néng cao chat luong bdi cac cude thi giao luu va trén mang Internet cta
16p chi nhiém. Bam bao chat lugng giao duc theo quy dinh cua truong TH dat
chuan Qudc gia.

Thyuc hién cong tac PCGD. Tham gia cac cong viéc khac cua nha truong
theo quyet dinh cua Hi€u trudng.

Kiém tra cong tac ndi tra an, ngu cua hoc sinh, lam hd so cho hoc sinh
dugc hudng cac ché @6 116, ché d6 81 cho hoc sinh 16p minh phu trach. Huéng
dan hoc sinh noi tra (khéi 3) hoc 2 budi tbi/tudn.

Thudc bién ché 6 khéi 3.

17. Lo Thi Khién (Trung Tam)

Gido vién chu nhiém 16p 3A3, phu trdch va quan 1y 26 hoc sinh. Co trach
nhiém xdy dung ké hoach cong tac cha nhiém. Phéi hop voi d6i TNTPHCM,
gia dinh hoc sinh va cac t6 chitc x4 hoi lién quan dén t6 chirc hoat déng gido
duc.

Thuc hién d6i méi CTGDPT d6i véi khéi 16p 3.

Tham gia giang day 16p 3A3 theo thoi khoa biéu. Co trach nhiém lén ké
hoach day hoc, soan bai, 1én 16p. T chitc cac hoat dong gido duc STEM. Kiém
tra, danh gia xép loai hoc sinh; quan 1y hoc sinh trong cac hoat dong gido duc do
nha trudng to chirc.

Néng cao chit lwong bdi cac cudc thi giao luu va trén mang Internet cta
16p chii nhiém. Pam bao chit lugng gido duc theo quy dinh cua trudng TH dat
chuan Quéc gia.

Thuc hién cong tac PCGD. Tham gia cac cong viéc khac cua nha truong
theo quyet dinh ctia Hi€u trudng.

Kiém tra cong tac ndi tra an, ngu cua hoc sinh, lam hé so cho hoc sinh
duogc hudng cac ché @6 116, ché d6 81 cho hoc sinh 16p minh phu trach. Huéng
dan hoc sinh noi tri (khéi 3) hoc 2 budi toi/tudn.

Thudc bién ché to khéi 3.

18. Quang Van Dién (Pu Lau)

Gido vién chu nhiém 16p 3A4, phu trach va quan 1y 18 hoc sinh. Co trach
nhiém xay dung ké hoach cong tac chu nhiém. Phdi hop voi doi TNTPHCM,



gia dinh hoc sinh va cac to chitc x4 hoi lién quan dén t6 chirc hoat déng gido
duc.

Thuc hién d6i méi CTGDPT d6i véi khéi 16p 3.

Tham gia giang day 16p 3A4 theo thoi khoa biéu. Cé trach nhiém lén ké
hoach day hoc, soan bai, 1én 16p. T chirc cac hoat dong giao duc STEM. Kiém
tra, danh gia xép loai hoc sinh; quéan ly hoc sinh trong céc hoat dong gido duc do
nha trudng to chirc.

Nang cao chat luong bdi cac cudc thi giao luu va trén mang Internet cua
16p chii nhiém. Pam béao chét lugng gido duc theo quy dinh cua trudng TH dat
chuan Quéc gia.

Thuc hién cong tac PCGD. Tham gia cdc cong viéc khac cua nha truong
theo quyét dinh ctia Hiéu trudng.

Thudc bién ché to khéi 3.

19. Tong Thi Ngoai - To trwéng chuyén mén t6 4 ( Trung TAm)

Gido vién chu nhiém 16p 4A1, phu trdch va quan 1y 28 hoc sinh. Co trach
nhiém xdy dung ké hoach cong tac cha nhiém. Phéi hop voi d6i TNTPHCM,
gia dinh hoc sinh va céc t6 chic x4 hoi lién quan dén t6 chuc hoat dong gido
duc.

Thuc hién d6i méi CTGDPT dbi véi khdi 16p 4.

Tham gia giang day 16p 4A1 theo thoi khoa biéu. Co trach nhiém lén ké
hoach day hoc, soan bai, 1én 16p. T chirc cac hoat dong gido duc STEM. Kiém
tra, danh gia xép loai hoc sinh; quan 1y hoc sinh trong cac hoat dong gido duc do
nha trudng to chirc. Quan 1y gido vién va phan cong nhiém vu cho cc thanh
vién trong to trong cac hoat dong chuyén mén. Kiém tra viéc thuc hién quy ché
chuyén mon cta gido vién trong t6. Dy gid rat kinh nghiém, tu van cho gido
vién. Kiém tra nén nép, chat luong hoc tip cua cac 19p trong to.

Nang cao chat luong bdi cac cudc thi giao luu va trén mang Internet cta
16p chil nhiém. Pam bao chét lugng gido duc theo quy dinh cta truong TH dat
chuan Qudc gia.

Tham gia t6 chtrc cac cudc thi cia GV va HS trong nim hoc, ning cao
chat luong boi dudng cac cude thi giao luu cua to va 16p cha nhiém. Bdi dudng
HS tham gia thi Olimpic Toan, Tiéng Viét cAp huyén.

Thuc hién cong tac PCGD. Tham gia cac cong viéc khac cua nha truong
theo quyét dinh ciia Hiéu trudng.

Kiém tra cong tac ndi tra an, ngu cuda hoc sinh, lam hd so cho hoc sinh
dugc hudng céac ché @6 116, ché d6 81 cho hoc sinh 16p minh phu trach. Huéng
dan hoc sinh néi tra (khdi 4) hoc 2 budi tbi/tuan.

Thudc bién ché t6 khoi 4.

20. Hoang Thi Thim (Trung Tam)

Gido vién chu nhiém 16p 4A2, phu trdch va quan 1y 28 hoc sinh. Co trach
nhiém xay dung ké hoach cong tac chu nhiém. Phdi hop voi doi TNTPHCM,
gia dinh hoc sinh va cac td chuc xa hoi lién quan dén to6 chirc hoat dong gido
duc.

Thuc hién d6i méi CTGDPT dbi véi khdi 16p 4.



Tham gia giang day 16p 4A2 theo thoi khoa biéu. C6 trach nhiém 1én ké
hoach day hoc, soan bai, 1én 16p. T chitc cac hoat dong gido duc STEM. Kiém
tra, danh gia xép loai hoc sinh; quan 1y hoc sinh trong cac hoat dong gido duc do
nha trudng to chirc.

Nang cao chat luong bdi cac cudc thi giao luu va trén mang Internet cua
16p chit nhiém. Boi dudng HS tham gia thi Olimpic Toan, Tiéng Viét cap huyén.
Pam bao chit luong gido duc theo quy dinh cta trudng TH dat chuan Quéc gia.

Thuc hién cong tac PCGD. Tham gia cac cong viéc khac cua nha truong
theo quyet dinh ctia Hi€u trudng.

Kiém tra cong tac ndi tra an, ngu cua hoc sinh, lam hé so cho hoc sinh
dugc hudng cac ché 36 116, ché d6 81 cho hoc sinh 16p minh phu trach. Huéng
dan hoc sinh néi tra (khdi 4) hoc 2 budi tbi/tuan.

Thudc bién ché to khéi 4.

21. P Dié¢u Mi (Trung Tam)

Gido vién chu nhiém 16p 4A3, phu trdch va quan 1y 30 hoc sinh. Co trach
nhiém xay dung ké hoach cong tac cha nhiém. Phéi hop véi d6i TNTPHCM,
gia dinh hoc sinh va céc t6 chic xa hoi lién quan dén t6 chac hoat dong gido
duc.

Thuc hién d6i méi CTGDPT ddi vé6i khdi 16p 4.

Tham gia giang day 16p 4A3 theo thoi khoa biéu. Co trach nhiém lén ké
hoach day hoc, soan bai, 1én 16p. T chitc cac hoat dong gido duc STEM. Kiém
tra, danh gia xép loai hoc sinh; quan 1y hoc sinh trong cac hoat dong gido duc do
nha trudng to chirc.

Nang cao chat luong bdi cac cudc thi giao luu va trén mang Internet cua
16p cht nhiém. Boi dudng HS tham gia thi Olimpic Toan, Tiéng Viét cap huyén.
Pam bao chat luong gido duc theo quy dinh cta truong TH dat chuan Qubc gia.

Thuc hién cong tac PCGD. Tham gia cac cong viéc khac cua nha truong
theo quyet dinh ctia Hiu truong.

Kiém tra cong tac ndi tri an, ngu cua hoc sinh, lam hé so cho hoc sinh
dugc huong cac ché d6 116, ché do 81 cho hoc sinh 16p minh phu trach. Huéng
dan hoc sinh ndi tri (khdi 4) hoc 2 budi tbi/tuan.

Thudc bién ché to khéi 4.

22. Tong Van Ngoan - Chu nhiém l6p ghép 4A4 (Phi Cao)

Gi14o vién chu nhiém 16p 4A4, phu trach va quan 1y 10 hoc sinh. Co trach
nhiém xay dung ké hoach cong tic cha nhiém. Phdi hop voi doi TNTPHCM,
gia dinh hoc sinh va cac t6 chic xa hoi lién quan dén t6 chuc hoat dong gido
duc.

Thuc hién d6i méi CTGDPT dbi véi khdi 16p 4.

Tham gia giang day 16p 4A4 theo thoi khoa biéu. C6 trach nhiém lén ké
hoach day hoc, soan bai, 1én 16p. T chitc cac hoat dong gido duc STEM. Kiém
tra, danh gia xép loai hoc sinh; quan 1y hoc sinh trong cac hoat dong gido duc do
nha trudng to chirc.

Nang cao chat luong bdi cac cudc thi giao luu va trén mang Internet ctia
16p cha nhiém. Bdi dudng HS tham gia thi Olimpic Toan, Tiéng Viét cAp huyén.
Pam bao chit luong gido duc theo quy dinh cta trudng TH dat chuan Qudc gia.



Thyc hién cong tac PCGD. Tham gia cac cong viéc khac cia nha truong
theo quyét dinh ctia Hiéu trudng.

Thudc bién ché 6 khoi 4.

23. Tong Van Cuong - (Pu Lau)

Gido vién chu nhiém l6p 4AS, phu trach va quan ly 15 hoc sinh. Co trach
nhiém xay dung ké hoach cong tac cha nhiém. Phdi hop voi doi TNTPHCM,
gia dinh hoc sinh va cac t6 chic x4 hoi lién quan dén t6 chuc hoat dong gido
duc.

Thuc hién d6i méi CTGDPT ddi vé6i khdi 16p 4.

Tham gia giang day 16p 4A5 theo thoi khoa biéu. Co trach nhiém 1én ké
hoach day hoc, soan bai, 1én 16p. T chite cac hoat dong gido duc STEM. Kiém
tra, danh gia xép loai hoc sinh; quan 1y hoc sinh trong céc hoat dong gido duc do
nha trudng to chirc.

Nang cao chat luong bdi cac cudc thi giao luu va trén mang Internet cua
16p cha nhiém. Boi dudng HS tham gia thi Olimpic Toan, Tiéng Viét cap huyén.
Pam bao chat luong gido duc theo quy dinh cia truong TH dat chuan Qudc gia.

Thyc hi¢n cong tac PCGD. Tham gia cac cong viéc khac cia nha truong
theo quyét dinh ciia Hiéu trudng.

Thudc bién ché 6 khdi 4.

24. Tong Vin Chinh - T trwéng chuyén mén to 5 ( Trung Tam)

Gido vién chu nhiém 16p 5A1, phu trach va quan 1y 38 hoc sinh. Co trach
nhiém xay dung ké hoach cong tac cha nhiém. Phdi hop voi doi TNTPHCM,
gia dinh hoc sinh va cac t6 chic xa hoi lién quan dén t6 chuc hoat dong gido
duc.

Thuc hién d6i méi CTGDPT dbi véi khoi 16p 5.

Tham gia giang day 16p 5A1 theo thoi khoa biéu. Cé trach nhiém lén ké
hoach day hoc, soan bai, 1én 16p. T6 chirc cic hoat dong gido duc STEM. Kiém
tra, danh gia xép loai hoc sinh; quan ly hoc sinh trong céc hoat dong gido duc do
nha truong t6 chirc. Quan 1y gido vién va phan cong nhiém vu cho cac thanh
vién trong to trong cac hoat dong chuyén mén. Kiém tra viéc thyc hién quy ché
chuyén mén cua giao vién trong t6. Dy gio rat kinh nghiém, tu van cho gi4o
vién. Kiém tra nén nép, chét lugng hoc tap cua cac 16p trong t6.

Néng cao chit luong bdi cac cudc thi giao luu va trén mang Internet cta
16p chii nhiém. Pam bao chét lugng gido duc theo quy dinh cua truong TH dat
chuan Qudc gia.

Tham gia t6 chtrc cac cudc thi cia GV va HS trong ndm hoc, ning cao
chét luong boi dudng cac cude thi giao luu cua to va 16p chu nhiém. Boi dudng
HS tham gia thi Olimpic Toan, Tiéng Viét cAp huyén.

Thuc hién cong tac PCGD. Tham gia cac cong viéc khac cua nha truong
theo quyet dinh cua Hiéu truéng.

Kiém tra cong tac ndi tri an, ngu cua hoc sinh, lam hé so cho hoc sinh
duoc hudng cac ché d6 116, ché do 81 cho hoc sinh 16p minh phu trach. Huéng
dan hoc sinh ndi tra (khdi 5) hoc 2 budi tbi/tuan.

Thudc bién ché t6 khéi 5.

25. Lo Thi Lién (Trung Tam)



Giéo vién chu nhiém 16p 5A2, phu trdch va quan 1y 37 hoc sinh. C6 trach
nhiém xay dung ké hoach cong tac cha nhiém. Phéi hop voi d6i TNTPHCM,
gia dinh hoc sinh va cac t6 chic xa hoi lién quan dén t6 chic hoat dong gido
duc.

Thuc hién d6i méi CTGDPT ddi vé6i khdi 16p 5.

Tham gia giang day 16p 5A2 theo thoi khoa biéu. Co trach nhiém lén ké
hoach day hoc, soan bai, 1én 16p. T chitc cac hoat dong gido duc STEM. Kiém
tra, danh gia xép loai hoc sinh; quan 1y hoc sinh trong cac hoat dong gido duc do
nha trudng to chirc.

Nang cao chat luong bdi cac cudc thi giao luu va trén mang Internet cua
16p chu nhiém. Boi dudng HS tham gia thi Olimpic Toan, Tiéng Viét cAp huyén.
Pam bao chét luong gido duc theo quy dinh cua truong TH dat chuan Quéc gia.

Thuc hién cong tac PCGD. Tham gia cac cong viéc khac cua nha truong
theo quyet dinh ctia Hiu truong.

Kiém tra cong tac ndi tri an, ngu cua hoc sinh, lam hd so cho hoc sinh
duoc hudng cac ché 36 116, ché d6 81 cho hoc sinh 16p minh phu trach. Huéng
dan hoc sinh ndi tra (khéi 5) hoc 2 budi tdi/tuan.

Thudc bién ché td khdi 5.

26. Trinh Xuan Hai (Pu Lau)

Gido vién chu nhiém 16p 5A3, phu trach va quan 1y 20 hoc sinh. Co trach
nhiém xay dung ké hoach cong tic chu nhiém. Phdi hop voi doi TNTPHCM,
gia dinh hoc sinh va cac t6 chic xa hoi lién quan dén t6 chuc hoat dong gido
duc.

Thuc hién d6i méi CTGDPT dbi véi khdi 16p 5.

Tham gia giang day 16p 5A3 theo thoi khoa biéu. C6 trach nhiém 1én ké
hoach day hoc, soan bai, 1én 16p. T chirc cac hoat dong gido duc STEM. Kiém
tra, danh gia xép loai hoc sinh; quan ly hoc sinh trong céc hoat dong gido duc do
nha trudng t6 chirc.

Nang cao chat lwong bodi cac cudc thi giao luu va trén mang Internet ctia
16p chit nhiém. Boi dudng HS tham gia thi Olimpic Toan, Tiéng Viét cip huyén.

Pam bao chit luong gido duc theo quy dinh cta trudng TH dat chuan Quéc gia.

Thuc hién cong tac PCGD. Tham gia cac cong viéc khac cua nha truong
theo quyét dinh ciia Hiéu trudng.

Thudc bién ché t6 khéi 5.

27. Lwong Thi Thire - GV van héa
Tham gia giang day 21 tiét (Pao dic, TNXH Khéi 1,2,3).C6 trach nhiém
1én ké hoach day hoc, soan bai, 1é€n 16p, kiém tra, danh gia xép loai hoc sinh;
quan 1y hoc sinh trong céc hoat dong gido duc do nha trudng t6 chirc. Tham gia
sinh hoat chuyén moén va cac hoat dong déy du. Thuc hién cong tdc PCGD theo
Qb duogc phan cong.

Cung voi GVCN cac 10p nang cao chat luong hoc sinh cac 16p. Pam bao
chat luong gido duc theo quy dinh cua truong TH dat chuan Quéc gia.

Co trach nhi€ém quan ly hoc sinh noi tra.

Tham gia cac céng viéc khac cua nha truong theo quyét dinh cia Hiéu
truong. Thude bién ché t6 khdi 1.



28. Lo Vin Inh - GV viin héa
Tham gia giang day 21 tiét (Pao duc, Khoa hoc Khdi 4,5). Co trach
nhiém 1én ké hoach day hoc, soan bai, 1én 16p, kiém tra, danh gia xép loai hoc
sinh; quan 1y hoc sinh trong cac hoat dong gido duc do nha trudong t6 chic.
Tham gia sinh hoat chuyén mon va cac hoat dong déy da. Thuc hi¢n cong tac
PCGD theo QP dugc phan cong.
Cung voi GVCN cac 10p nang cao chat luong hoc sinh cac 16p. Pam bao
chat luong gido duc theo quy dinh cua truong TH dat chuan Quéc gia.
Cé trach nhi€ém quan 1y hoc sinh ndi tra.
Tham gia cic céng viéc khac cua nha truong theo quyét dinh cia Hiéu
truong. Thude bién ché t6 khdi 5.
29. Nguyén Thi Théa - GV viin hoa
Tham gia giang day 21 tiét (Pao dic, TNXH Khéi 1,2,3).C6 trach nhiém
1én ké hoach day hoc, soan bai, 1é€n 16p, kiém tra, danh gia xép loai hoc sinh;
quan 1y hoc sinh trong céc hoat dong gido duc do nha trudng to chirc. Tham gia
sinh hoat chuyén mon va cac hoat dong dﬁy da. Thyuc hién cong tac PCGD theo
QDb duoc phan cong.
Cung voi GVCN cac 10p nang cao chat luong hoc sinh cac 16p. Pam bao
chat luong gido duc theo quy dinh cua truong TH dat chuan Quéc gia.
C¢ trach nhi€ém quan 1y hoc sinh ndi tra.
Tham gia cic cong viéc khac cua nha truong theo quyét dinh cua Hiéu
truong. Thude bién ché t6 khdi 4.
30. Lwong Van Thanh - GV vin héa
Tham gia giang day 21 tiét (Lich s, Pia Iy Khoi 4 ,5). Co trach nhiém
1én ké hoach day hoc, soan bai, 1én 16p, kiém tra, danh gia Xep loai hoc sinh;
quan 1y hoc sinh trong céc hoat dong gido duc do nha trudng to chirc. Tham gia
sinh hoat chuyén moén va cac hoat dong dﬁy du. Thuc hién cong tdc PCGD theo
Qb duogc phan cong.
Cung voi GVCN cac 10p nang cao chat luong hoc sinh cac 16p. Pam bao
chat luong gido duc theo quy dinh cua truong TH dat chuan Quéc gia.
C¢ trach nhi€ém quan 1y hoc sinh ndi tra.
Tham gia cac céng viéc khac cua nha truong theo quyét dinh cia Hiéu
truong. Thude bién ché t6 khdi 3.
31. Tran Lam Téi - GV Thé duc
Tham gia giang day 21 tiét/tudn mon Thé dyc Khéi 1,2,3 Trung tim va
DPiém truong Pu Lau). C6 trach nhiém 1én ké hoach day hoc, soan bai, 1én 16p,
kiém tra, danh gia xép loai hoc sinh; quan 1y hoc sinh trong cac hoat dong gido
duc do nha truong to chirc. Tham gia sinh hoat chuyén mén va cac hoat dong
day du.
T chirc tap luyén cac mon thé duc, thé thao cho CB-GV-VC va hoc sinh.
Boi dudng HS ning khiéu, cac doi tuyén theo ké hoach. Tham gia giao luu thé
thao cép huyén, cung voi téng phu tradch dodi thuc hién cac hoat dong phong trao
cuia nha trudng.
Thanh vién Té tu van, hd trg hoc sinh. Cong tac xa hoi Truong PTDTBT
TH xa Muong Nha.



Thanh vién t ra soat CSVC hang nim cta nha trudng.

Cé trach nhi€ém quan 1y hoc sinh ndi tra.

Thuc hién cong tac PCGD.Tham gia cac cong viéc khac cua nha truong
theo quyét dinh ctia Hiéu trudng.

Thudc bién ché td khoi 1.

32. Bui Thi Chinh - GV Thé duc

Tham gia giang day 21 tiét/tudn (Thé duc Khdi 4,5 Trung Tam va khi 1,2
diém trudng). Co trach nhiém 1én ké hoach day hoc, soan bai, 1én 16p, kiém tra,
danh gia xép loai hoc sinh; quan 1y hoc sinh trong cac hoat dong gido duc do
nha trudng to chirc. Tham gia sinh hoat chuyén mon va cac hoat dong day du.
T6 chuc tap luyén cac mon thé duc, thé thao cho CB-GV-VC va hoc sinh. Bdi
dudng HS ning khiéu, cac doi tuyén theo ké hoach. Tham gia giao luu thé thao
cap huyén , ciing voi tong phuy trach doi thuc hién cac hoat dong phong trao cua
nha truong.

Thanh vién Té tu van, hd trg hoc sinh. Cong tac xa hoi Truong PTDTBT
TH xa Muong Nha.

C6 trach nhi€ém quan ly hoc sinh ngi tra.

Thanh vién t ra soat CSVC hang nim cta nha trudng.

Thyuc hién cong tdc PCGD. Tham gia cac cong viéc khac cuia nha truong
theo quyét dinh ciia Hiéu trudng.

Thudc bién ché to khdi 5.

33. Nguyén Trong Toan - GV Tin hoc

Day Tin hoc va cong nghé 16p 3, 4 Tin hoc 16p 3.4,5.Huéng dan HS tham
gia cac cudc thi trén mang. Cong tac thong ké, sd thdng ké, phd cap cia nha
truong. Quan 1y cac phan mém theo quy dinh. Phy trach Web clia nha trudng,
dua tin bai 1én trang Web, thong ké cac bang biéu. Cap nhit va quan tri phan
mém CSDL, phan mém VNEDU, Tham gia boi dudng, nang cao trinh d9, nang
luc CNTT...

Phu trach cong tac truyén thong cac HD gido duc cua nha truong.

Boi dudng cong ngh¢ thong tin, tu van bai giang dién tir cho doi ngti GV.
Tham muu thyc hién chuyén d6i sé va gido duc ki ning cong dan sb trong nha
truong.

C6 trach nhiém 1én ké hoach day hoc, soan bai, Ién 16p, td chirc cac hoat
dong gido duc STEM, kiém tra, danh gia xép loai hoc sinh; quan 1y hoc sinh
trong cac hoat dong gido duc do nha truong té chirc. Tham gia sinh hoat chuyén
mon va cac hoat dong day du.

Tham gia t6 chitc cac cudc thi trén mang Internet, luu gitr minh chimg
theo quy dinh. Nang cao chat luong boi dudng, phu dao HS, dam bao chat luong
gido duc theo quy dinh cua truong TH dat chuan Qubc gia.

T6 trudng t6 ra soat co s¢ vat chat hang nim cia nha truong.

C6 trach nhiém quan ly hoc sinh ngi tra.

Tham gia cac cong viéc khac cta nha trudng theo quyét dinh cua Hiéu
truong.

Thudc bién ché o khéi 3.

34. P/c: Tran Xuan Hanh (Gi4o vién mén Am nhac)



Giang day 22 tiét/tuAn mén Am nhac tir khéi 1 dén khéi 5 (trung tdm va
diém ban). Chiu trach nhiém vé chat luong mon minh dam nhiém; dam bao ty 1¢
vé chat lugng truong chuan qubc gia. Co trach nhiém boi dudng HS ning khiéu
Am nhac. Thanh 1ap ddi tuyén vin nghé cua nha trudng, to chirc luyén tap cho
hoc sinh tham gia trong cic ngay 1&, cac hoi thi do cum nganh t6 chirc. Phdi hop
voil Téng phu trach doi, gido vién Thé duc td chtrc cac hoat dong tap thé cho hoc
sinh. Xay dung ké hoach ctia Ban TTND thuc thi nhiém vu theo ding tham
quyén. T chirc cac ndi dung sinh hoat ndi tri vao tdi thr 4 hang tudn. T chirc
van hoa van nghé cho HS ndi1 tr. Tham gia sinh hoat chuyén moén va cac hoat
dong cua to cia truong. Tham gia danh gia xép loai vién chirc, Chuin nghé
nghiép gido vién tiéu hoc. Thuc hién cac cong viéc khac theo su phan cong cua
Ban giam hiéu.

Thudc bién ché t6 khoi 4.

35. Lo Thi Thwong- Gido vién Tiéng Anh

Day Tiéng Anh Khéi 3 Trung tdm, H6i Huong, Lop 2A1( 22 tiét). Hudng
dan HS tham gia thi Tiéng Anh trén mang. B6i dudng HS khéi 4,5 thi giao luu
cac cap.

C6 trach nhiém 1én ké hoach day hoc, soan bai, 1én 16p, td chirc cac hoat
dong giao duc STEM, kiém tra, danh gia xép loai hoc sinh; quan 1y hoc sinh
trong cac hoat dong gido duc do nha trudng to chirc. Tham gia sinh hoat chuyén
mon va cac hoat dong day du.

Pam bao chit luong gido duc theo quy dinh cua truong TH dat chuan
Quéc gia.

T6 chire cac hoat dong cua cau lac bg Tiéng Anh.

Thanh vién t ra soat CSVC hang nim cta nha trudng.

Quan ly chung cong tac ndi tri.

Thyc hién cong tdc PCGD. Tham gia cac cong viéc khac cua nha truong
theo quyét dinh ctia Hiéu trudng.

Thudc bién ché 6 khéi 3.

36. Tong Van Thiét- Gido vién Tiéng Anh
Day Tiéng Anh Khéi 4,5. Pha Thanh ( 24 tiét). Hudng dan HS tham gia thi
Tiéng Anh trén mang. Boi dudng HS khéi 4,5 thi giao luu cac cap

C6 trach nhiém 1én ké hoach day hoc, soan bai, 1én 16p, td chirc cac hoat
dong giao duc STEM, kiém tra, danh gia xép loai hoc sinh; quan 1y hoc sinh
trong cac hoat dong gido duc do nha trudng t6 chirc. Tham gia sinh hoat chuyén
mon va cac hoat dong day du.

Pam bao chit luong gido duc theo quy dinh cta truong TH dat chuan
Qudc gia.

T churc céc hoat dong cua cau lac bo Tiéng Anh.

Thanh vién t ra soat CSVC hang nim cta nha trudng.

Cé trach nhi€ém quan 1y hoc sinh ndi tra.

Thyc hién cong tic PCGD. Tham gia cac cong viéc khac cua nha truong
theo quyét dinh ciia Hiéu trudng.

Thudc bién ché t6 khéi 4.



37. Ca Thi Hoan - Gi4o vién Tiéng Anh
Day Tiéng Anh Khéi 1, Khéi 5. Khon Kén ( 24 tiét). Huong dan HS tham
gia thi Tiéng Anh trén mang. Boi dudng HS khéi 4,5 thi giao luu cac cap.

C6 trach nhiém 1én ké hoach day hoc, soan bai, 1én 16p, t6 chirc cac hoat
dong gido duc STEM, kiém tra, danh gia xép loai hoc sinh; quan ly hoc sinh
trong cac hoat dong gido duc do nha trudng to chirc. Tham gia sinh hoat chuyén
mon va cac hoat dong day du.

Pam bao chit luong gido duc theo quy dinh cua truong TH dat chuan
Quéc gia.

T chire céac hoat dong cua cau lac bg Tiéng Anh.

Thanh vién t ra soat CSVC hang nim cua nha trudng.

Cé trach nhi€ém quan 1y hoc sinh ndi tra.

Thyc hién cong tdc PCGD. Tham gia cac cong viéc khac cua nha truong
theo quyét dinh ctia Hiéu trudng.

Thudc bién ché 6 khoi 5.

38. Tong Thi Thanh - GV My thuat

Day My thuat (20 tlet) C6 trach nhiém 18n ké hoach day hoc, soan bai, 1én
16p, kiém tra, danh gia x€p loai hoc sinh; quan ly hoc sinh trong cac hoat dong
gido duc do nha truong to chirc. Tham gia sinh hoat chuyén mén va céc hoat
dong day du.

Tham gia t6 chtrc bdi dudng HS ning khiéu, to chirc cac hoat dong gido
duc STEM, t6 chirc cac cudc thi giao luu ctia HS, luu giir minh chimg theo quy
dinh. Nang cao chat luong boi dudng, phu dao HS, dam bao chat luong gido duc
theo quy dinh cta truong TH dat chuin Qudc gia.

Tham gia cac cong viéc khac ctia nha truong theo quyét dinh cua Hiéu
trudng.

Thudc bién ché o khéi 2.

39. P/c: Vang Thi Thiiy - Ké toan (T6 truéng té6 Vin phong)

C6 trach nhiém xay dung ké hoach to VP, thanh toan tién lwong trudc
ngay mung 10 hang thang cho GV, thanh toan tién thudng, cic ché do cho CB,
GV, NV theo quy dinh. Ché d6 HS thudc Nghi dinh 116; 81/CP. Hoc sinh
Khuyét tat thudc dién chinh sach, theo ddi thu chi cac ngudn quy dong gop tir
nhan dan, ngudn ngan sich nha nudc trong nha truong. Lam va luu gitt cac
chtng tir hoc sinh ban tr, s6 sach hod so ké toan diy du, dung nguyén tic tai
chinh. Quan ly, theo ddi tang, gidm tai san trong nam va c6 trach nhiém theo doi
qua trinh khau hao, thanh 1y tai san theo quy dinh ctia Nha nu6c. Tham muu cho
Hiéu trudng v/viéc thu-chi cac khodn cling nhu viéc thuc hién cac ché do GV-
HS theo diing quy dinh cia Nha nudc, nguyén tic tai chinh. Thyc hién kiém tra
ché d6 an, hoan thién hé so ching tir an cua HS ban tru.

C6 trach nhiém xay dung ké hoach cua t6 Van phong. T6 chirc hop t6 vin
phong 11an/thang; tham gia cac hoat dong khac ctia nha truong day du. Tham
gia danh gia Xép loai can bd vién chic theo qui dinh. Thyc hién cac cong viéc
khac theo sy phan cong ctia Ban giam hiéu. Thudc bién ché té Vin phong.

40. P/c: Quang Thi Nghiép (Nhén vién thw vién, thiét bi)



Phu trach cong tac thu vién, thiét bj c¢6 trach nhiém theo ddi, cap nhat )
muon, tra thiét bi, 46 dung, SGK, sach tham khao. Pon déc GV tich cuc muon
va st dung DPDTB trong nha trudng. Sap xép thu vién- TB ngan nap, khoa hoc
tién loi cho viéc muon va sir dung. Bao quan thiét bi d6 dung day hoc cta nha
truong. Tham muu cho BGH bi¢n phap st dung BPDTB, sach gido khoa mot
cach hiéu qua, két hop ciung véi tong PTD t6 chirc ngdy Hoi doc sach cho
CBGV-HS. Xay dung du cac loat hd so s6 sach thu vién. Thye hién cac bao co
vé ndi dung cong viéc dugc phan céng. Don phong vé sinh nit. Tham gia ddnh
gia xép loai vién chirc hang ndm theo quy dinh. Thuc hién cac cong viéc khéc
theo su phan cong cua Ban giam hiéu. Thudc bién ché td Vin phong.

41. P/c: Cha Thi P& (Nhin vién y té)

Thuc hi¢n nhi¢ém vu cham séc y té hoc duong, kiém tra strc khoé hoc sinh
theo ké hoach va chuyén nganh, phdi hop v6i Tram Y té xa chiam séc stc khoé
hoc sinh trong truong. Xay dung ké hoach y té hoc dudng. Truong hoc an toan.
Kiém tra v¢ sinh hoc duong. Luu mau thyc pham hang ngay. Klem thuc ba budc
viéc nau an cho hoc sinh ndi tri. Kiém tra cong tac vé sinh nau an, vé sinh ca
nhan HS ndi tra, cham soc stc khoé HS noi tru, HS toan truong. St dung tu
thudc y té hiéu qua. Thudc bién ché t6 van phong. Thuc hién cac cong viéc khac
theo su phan cong ciia Ban giam hiéu. Lam viéc tai diém truong Pu Lau ngay
thir tu hang tudn.

Tham gia danh gia xép loai can b vién chirc theo qui dinh.
42. Lo Van Tinh (Nhan vién phuc vu)

Cé trach nhi¢m thuc hién nhiém vu phuc vu va quan 1y cac phong hanh
chinh trong nha trudng, quan 1y va theo ddi cong vin di - dén, 1am cong tac tha
quy. Don nha v€ sinh cua giao vién. Thyc hién cac cong viéc khac theo sy phan
cong cua Ban giam hi¢u. Tham gia cac hoat dong cua to, nha truong. Tham gia
hop danh gia xép loai vién chtrc hang nam. Thudc bién ché to Vian phong. Thuc
hién cac cong viéc khac theo su phan cong cua Ban giam hiéu.

43. D/c: Lo Van Hung (Nhan vién bao v¢)

Co trach nhiém theo doi, bdo vé trong coi tai san cua nha truong tai Trung
Tam, thuc hién lich tryc theo quy dinh. Pugc nghi 02 ngay/ tuan gi0 hanh chinh
(Thir ba, thir tu). Piéu tiét nudc cho HS ndi tra va cac téc nude cua nha trudng.
Tham gia ddy du cic cudc hop cia to cia trudng. Két hop voi Gido vién quan
tra quan 1y HS néi tra khi HS & trudong. Ngoai ra thuc hién va tham gia mot sb
ndi dung khac khi nha truong phan cong. Pugc giao nhiém vu lam tha kho,
nhap-xuit gao, thuc pham hang ngay cho hoc sinh ndi tra. Tham gia hop danh
gia xép loai vién chtrc hang nam Thudc bién ché t6 Van phong.

44. D/c: Vang A Dia (Nhan vién bao v¢)

Cé trach nhiém theo doi, bado vé trong coi tai san cua nha truong tai Pu

Lau, thyc hién lich tryc theo quy dinh. Hang ngay don dep van phong, phong
hiéu bo tai Pu Lau. Két hop voi Gido vién quan tra quan ly HS noi tra khi HS ¢



truong. Pugc nghi 02 ngay/ tudn gid hanh chinh (Thir ba, Thir nam). Piéu tiét
nudc cho HS ndi tri va cac téc nudce cua nha truong tai Pu Lau. Tham gia day
du cac cude hop cua t6 cua truong. Ngoai ra thuc hién va tham gia mot s6 ndi
dung khac khi nha trudng phan cong. Tham gia hop danh gia xép loai vién chic
hang nam Thudc bién ché t6 Van phong.

Trén ddy la bang phdn cong nhiém vu cho can bo - gido vién — nhdn vién
truong PTDTBT TH xd Muong Nha (nam hoc 2024 — 2025). Bang phdn cong
nay cé hiéu lc ké tir ngay ki. Tat ca cdan bé, gido vién, nhan vién cia Truong
thuc hién nghzem tic nhiém vy da duogc phan cong. T rong qua trinh thyc hién
nhiém vu, ¢6 gi vidng mdc phdi bdo cdo vé Ban gidm hiéu xin ¥ kién gidi
quyét./.

Noi nhan: i
- Phong GD&DT (dé b/c);
- CBGV, NV (dé t/h);
- Luu: VT.
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